
Dear Parent and Student, 
 
 
         Welcome to the home of the Eagles ! 
 
 
         On behalf of the teachers and staff, we would like to welcome you to Liberty Ranch Christian 

School for the coming year.  We are looking forward to assisting you in fulfilling your educational 

goals. 

           Liberty has a strong history of fine academic accomplishments.  We expect you to meet the 

goals which have been set, to carry on the tradition, and keep Liberty a standard above other 

schools. 

 We are  recorded in the office of the Superintendent of Public Instruction for the State De-

partment of Education in New Mexico and recognized for having a private not-for-profit organiza-

tion who has its own schooling  process.   

 We have had a school, grades Kindergarten 4 year olds through 12th, in the state of New 

Mexico since August of 1989, changing locations only once in order to purchase current property 

and  now have been permanently housed for the last 17+years. 

 

  We are readily accepted into the local colleges and many of our State Universities. LRCS is a 

member of the Association of Christian Schools International. 

 

           You can benefit from everything that Liberty has to offer by being actively involved in your 

classes and programs offered.  If you encounter difficulties, seek out any one of our trained staff 

members and we will do everything possible to help you. We trust you will enjoy your stay with us. 

 

           We are here to make your years in school as successful, fun, and yet as educationally challeng-

ing, as possible.  We welcome the opportunity to help you through your school career.   

 

Sincerely, 

 
Edward & Mary Bragg 

Preface 1 
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Our symbol is the American Flag  
 

our mascot is the American Eagle 
 

 our colors are red, white, and blue 
( White for Elementary, Red for Middle School, and Blue for High School) 

 
 our mantra is to educate the children in truth and understanding whereby expanding their knowledge for 

success while building character. 

Preface 2 

Notice to Parents and Students 
 

 

Liberty Ranch Christian School (LRCS) hereby gives public notice, 

as required by the Amended Family Educational Rights and Pri-

vacy Act of 1974, to all parents of students under the age of 18 

and to students 18 or older that: 

 

A. LRCS maintains the following educational records directly 

related to students: 

          1.  Academic records 

          2.   Personal information records 

          3.  Disciplinary records 

          4.  Attendance records 

          5.  Health records 

          6.  Progress records 

          7. Standardized testing records 

 

 

B. Access to educational records is limited to the following: 

          1.  Parents of students under 18 

          2.  Parent of students over 18, if such student is a dependent 

        as defined in the Internal Revenue Code 

          3.  Students age 18 or over 

          4.  Officials of this school who have a legitimate education 

         interest 

           5.  State and local officials to whom information is required    

         to be reported 

           6.  Certain testing organizations 

           7.  Accrediting organizations 

           8.  Appropriate persons in connection with an emergency 

           9.  Pursuant to subpoena or court order 

          10. Any persona with the written consent of the parent of  

         students under 18 or the student over 18. 

           11. School to which a student seeks or intends enrollment 

 

 

C. LRCS policy requires that educational records be kept to an 

essential and relevant minimum.  Records are reviewed at 

the end of each school year and nonessential or irrelevant 

material is deleted. 

 

 

D. LRCS policy limits the right of access to educational records to 

the persons and under the circumstances indicated in para-

graph B above.  LRCS requires that copies be made available to 

persons entitled to copies at the cost of 25 cents per page.  

LRCS policy provides that explanations and interpretations of 

records are available upon reasonable advance notice.  Some 

records, such as standardized test scores and other material of 

a technical nature, may only be reviewed with a person quali-

fied to interpret and explain such materials and records.  LRCS 

policy provides the right to challenge the contents of records.  

IF records contain information on more than one student, the 

right to inspect relates only to that portion of the records con-

cerning the particular student in question. 

 

 

E. Student information may be released without prior consent 

unless the parent or student informs the Principal within a rea-

sonable period of time that any or all of the information should 

not be released without prior consent.  Student information in-

cludes: 

 

  ΣȢ  3ÔÕÄÅÎÔȭÓ ÎÁÍÅ ÁÎÄ ÁÄÄÒÅÓÓ 

          2.  Telephone listing 

         3.  Date and place of birth 

         4.  Participating in officially recognized activities and sports 

         5. Weight and height of members of athletic teams 

         6.  Dates of attendance 

         7.  Degrees and awards received 

         8. Most recent previous educational agency or institution at-       

       tended by the student 

 

Questions regarding educational records should be directed to the 

administrator or Principals.      

Members of the ASCI: # 0022121 and our NM State Nonpublic Sch #: 80573002 

Liberty Ranch Christian School is a part of the KOINONIA MINISTRIES, INC. and a 501-c-3 non profit organization 

 within the  State of New Mexico since 1989. 

(Koinonia means ñfellowshipò in Greek) 

 

We are exercising our right by the Constitution and Godôs Word to educate our 

Children in the way of the Lord as a Ministry of 

Liberty Bible Center  

Statement of Faith 

 

 
We believe the Bible is the inspired and only infallible and authoritative written Word of God.  

 
We believe there is one God, eternally existent in three persons, God the Father, God the Son,  

and  God the Holy Ghost. 

  We believe in the deity of our Lord Jesus Christ, in His sinless life, in His miracles,  

in His vicarious and atoning death, in His bodily resurrection,  

in His ascension to the right hand of the Father,  

in His bodily future return to this earth in power and glory to  

rule a thousand years and forever. 

We believe the only means of being cleansed from sin is through repentance and faith  

in the precious blood of Christ.               

 We believe the redemptive work of Christ on the cross 

  provided healing of the human body in answer to  

believing prayer.  
 

Children today are at the crossroads of decision  

and need to see Faith in action.  Our personal testimony is important to us at 

 Liberty. 

We offer the Love of Christ in our working with  children, 

 nurturing their concerns,  

working with their frustrations,  

and pointing them to Truth.   

Our prayer is that we do not fail any child! 
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Liberty reserves the right to use any student photo for publicity pur-
poses. Discretion will be used.  Last names will not be printed with 
photos. 
 
 

Internet Use Policy 
 
Parents and students using the internet will need to  adhere to LRCS 
policy to:  Produce their own work, not to purchase or shop on line, 
refrain from cursing or entering chat rooms ,etc as outlined on our 
form. 
 
 

Getting Title One Support 
 
For the past several years Liberty has been the recipient of Title I 
federal government grant money.  These funds are distributed to 
schools annually.  The amount a school receives is determined by the 
gross family income and the number of family members supported 
by that income.  The public schools use free and reduced lunch 
forms to calculate their family incomes.  Due to change in federal 
accountability laws, we now have to maintain a signed statement of 
family income, at Liberty, to substantiate the percentage of funds to 
which we are entitled. 
 
To qualify you have to live within the Estancia school district and 
have the following: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We will ask you to fill out the Statement of Gross Family Income only 

if you qualify, so we can use this money to increase our Libraries, 

purchase books, materials, and paper goods so badly needed each 

year.  We do not wish to embarrass nor invade your privacy, just get 

free money to help our school.  We thank you for your support. 

 

For Parents, Grandparents, School  Volunteers 

 
In order to be a part of the Liberty Schooling program, you will 
need to provide us with the following: 

¶ Request an application for service form through the office 

¶ 0ÒÏÖÉÄÅ ÕÓ ×ÉÔÈ Á ÃÏÐÙ ÏÆ ÙÏÕÒ ÄÒÉÖÅÒȭÓ ÌÉÃÅÎÓÅ 

¶ Provide us with your social security number for identification 

¶ Sign a waiver to have a background check done through 
 Our agency. 

¶ 3ÉÇÎ Á #ÏÄÅ ÏÆ !ÔÏ ËÅÅÐ ÐÒÉÖÁÔÅ ÁÌÌ ÓÔÕÄÅÎÔȭÓ ×ÏÒË ÁÎÄ ÂÅȤ
havior. 

¶ Agree to comply with our dress code. 
 
Although we have always encouraged parents and relatives to 

participate, we can no longer offer this without having the above 

set in place.  This is a different world than we lived in when we 

were young.  Due to our insurance provider, we must comply with 

mandatory regulations.  We thank you for understanding.  We are 

careful with your children as much as being careful with everyone 

else's. 

 

Parents For Liberty (PFL) 

This is our equivalent to the PTA.  Our parent have formed their 
own group for the purpose of supporting the school, adding to 
our physical structure, putting in landscaping, construction as 
needed, replacing warn equipments and over general upgrades 
on the facility.  Parents who join pay no membership and have no 
regular meetings to attend, but they do receive letters that in-
form of projects and suggestions on how they can be a part.  
Each year two parents will head the committee and take the ini-
tiative to raise funds and put projects together.  You will be asked 
to join, but there is no obligation nor pressure to belong. 
 

Donations to Liberty 

The school is just a part of what Koinonia Ministries Inc., is all 

about.  We have no other support from corporations nor grants. 

Since we live in the Estancia school district, we have qualified to 

receive a set amount, dependant upon families of need that qual-

ify for that assistance out of your tax dollars.  It is no secret that 

at times parents get behind in their tuition and some have such 

an overwhelming need that we sponsor them ourselves, if we 

can.  We can only do so much and pay our own expenses.  We 

ÎÅÅÄ ÈÅÌÐ ÏÎ Á ÒÅÇÕÌÁÒ ÂÁÓÉÓȢ  7Å ÄÏÎȭÔ ÓÔÁÎÄ ×ÉÔÈ ÏÕÒ ÈÁÎÄ ÏÕÔ 

wanting someone to give us everything.  We all have second jobs.  

We understand that it is God that supports our efforts and not 

man, but we thank you for caring and praying for our needs and 

the children of Liberty, so if God speaks to your heart to give, the 

blessing is yours!  We can offer you a tax receipt upon request! 

 

  

Household size Yearly income 

1 19,240.00 

2 25,900.00 

3 32,560.00 

4 39,220.00 

5 45,880.00 

6 52,540.00 

7 59,200.00 

8 65,860.00 

Each additional person, add: 6,660.00 
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WHO ARE WE and WHAT WE DO AT LIBERTY 

 

 

 

Edward F. Bragg 
School Director 

Principal of Jr/Sr High Grades  

Corporation President 

 

 

 

 

 

Mrs. Kimberly K. Fox 
Principal of Elementary Grades 

Co-Administrator of School 

Library Coordinator 

 

 

 

 

Mary E. Bragg 
Corporation Director 

Co-Administrator of School 

School Counselor 

 

 

 

 

 

Sheila G. Merritt 
Corporation Director 

Elementary Teacher 

 

 

 

 

 

 

Catherine D. Ketterer 
Pre-K and First Grade Teacher 

 

 

 

 

 

 

 

Isidro A. Vigil 
Assistant Instructor of the 

Jr/Sr High Grades 

 

 

 

 

Talk to Mr. Bragg For: 

¶ Junior and Senior High School Boyôs discipline 

¶ Legal problems or law enforcement problems 

¶ Bus problems with times/places/ disciplines 

¶ Academic needs or concerns in High School 

¶ School Board agenda concerning your child 

¶ Corporation Information 

 

 

 

Talk to Mrs. Fox For: 

¶ Overall concerns with the elementary 

¶ Library charges 

 

 

 

Talk to Mrs. Bragg For: 

¶ All enrollment or re-enrollment needs 

¶ All financial obligations 

¶ Concerns/ counseling of your child 

¶ Conference arrangements by phone or in person 

¶ Conflicts with teachers or between other students 

¶ Attendance changes/ excuses/ absences 

¶ High school credits 

¶ Lunch room charges and sales 

¶ Corporation Information 

 

 

 

Talk to Ms. Merritt For: 

¶ School newspaper advertising and dispersing 

¶ Fund-raising projects 

 

 

 

Talk to Ms. K For: 

¶ Kindergarten and first grade needs 

¶ Field Trip arrangements 

 

 

Talk to Mr. Vigil For: 

¶ All computer related issues 

¶ Youth Fellowship programs 

¶ PE issues in the jr/sr high grades 
 

 

 
 

 

 
 

 

Liberty Ranch Christian School is a 
Division of Koinonia (means fellowship ) Ministries, Inc. 

A 501-c-3 not for profit corporation  

tending school.  Parents should provide proof of immunization to 
school at time of registration.  Students should not attend school if 
contagious, running a fever for twelve (12) hours prior, throwing up 
or having loose stools. 
 
  All medications should be taken at home if possible.  Medications 
that must be taken at school should be left in the school office.  The 
school cannot administer medication.  Student must be able to take 
medication themselves. 
 
Accidents are attended to by the teacher on duty or one of the staff.  
First aid is applied if needed, however; we will not take out splinters.  
Parents will be notified immediately if an accident occurs and an 
accident report from is filled out with a copy given to you the par-
ent.   
 
Since we are so far out in the country, we ask you to come get your 
child should they become ill or are injured.  In the event of an emer-
gency, a 911 call will be placed or child may be transported to the 
nearest facility which is in Estancia only 5 miles away, should it be life 
threatening in any way by our observation.  Every attempt will be 
made before transporting your child anywhere to reach you for in-
structions.  Please make sure we can always reach you as parents at 
any location, anytime. 
 
Required number of shots will be determined by our school RN who 
volunteers for such purposes.  She will notify you that we need up to 
date records or that your child is in need of another shot.  You will 
have 12 school days to comply. 
 
Occasional vision testing will also be performed by medical staff and 
you will be notified as to the results.  This is usually done within the 
first month of each school year. 
 
Failure to provide records within the first 3 weeks of entering our 
school or after being made aware of such need, will constitute sus-
pension until such records can be provided. 
 
A final word, it is best for students to have a change of clothing in-
case of emergency such as home land security issues or sickness. 
These clothes can be kept in the office in bins for their intended use.  
If your child comes home in different clothing than when leaving in 
the morning, please call the office for an explanation. 
 
 

Permission to Photograph 
 
From time to time we enjoy printing pictures of our students in our 
school newspaper.  The Liberty News is distributed to the parents of 
our current student body, alumni by subscription, and the commu-
nity.  We also archive past issues on our school website and collect 
pictures for our school yearbook. 
 
Please consider signing a permission to include your child in such 
photographs.  With the current world conditions, we feel strongly 
ÔÈÁÔ ÎÏ ÃÈÉÌÄȭÓ ÆÉÒÓÔ ÁÎÄ ÌÁÓÔ ÎÁÍÅ ÓÈÏÕÌÄ ÂÅ ÐÕÂÌÉÓÈÅÄȢ  7Å ×ÏÕÌÄ 
like to put in their first name only in our newspaper, but reserve the 
right to put in the first and last name in the yearbook, which is only 
offered to the current student body each year.  
 

EMERGENCY PLAN  
FOR THE SCHOOL YEAR 
 
The State Board of Education along with the National Emergency 
Center have teamed up to advise the public on emergency readi-
ness.  In keeping with this concept, they have sent an advisory 
letter and brochure to our school.  You may ask for one in our 
office. 
 
They are asking us to have a form prepared with your desires and 
emergency information for our files.  The Mayor of Albuquerque 
has sent a photo copy of his plan to all the schools in the adjoin-
ing areas of Albuquerque also.  He has asked that we share this 
plan for items to have on hand in case of an emergency.  You can 
request this from the office too. 
 
Local officials have encouraged us that we are prepared with the 
plan we have posted in the office.  You must, however; fill out a 
form for our records, so we are in compliance with the State and 
local mandates for preparedness.  This is only a precautionary 
plan in case of emergency. 
 
The Office is equipped with an emergency radio, issued by the 
State for any information we might need.  We re tested often and 
have passed the testing fine. 
 
If your child is on medication that is crucial, you need to provide 
us with information and this medication in event of a problem.  
,ÁÂÅÌÓ ÆÒÏÍ ÄÏÃÔÏÒȭÓ ÏÆÆÉÃÅ ÍÕÓÔ ÂÅ ÏÎ ÅÖÅÒÙÔÈÉÎÇ ÙÏÕ ÓÕÂÍÉÔ ÁÎÄ 
instructions must be kept with medication.  I understand this 
might sound alarming, however; it is to insure safety and not to 
cause concern.  
 

Our emergency system 
 
The National Weather/Hazard Service has issued us a radio that 
will receive alerts for: 

¶ Tornados 

¶ Floods 

¶ Civil Emergency 

¶ Terrorism Warnings 

¶ Radiological Hazards 

¶ Nuclear Power Plant Warnings 

¶ Amber-Missing Children alerts 

¶ Hurricanes 

¶ Thunderstorms 

¶ Hazardous Material alerts 

¶ And more alerts as they come 
 
The radio has a back ɀup battery system so we can be alert to any 
problem any where.  LRCS also is prepared to keep your child in 
event of situations until you can retrieve your child. 
 

 
HEALTH DEPARTMENT REGULATIONS 
 
Students should be up to date on all immunizations before at-
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General Philosophy  
 

Christian Training 
 
Each class will have a session designed to help meet the spiritual 

needs of the students.  Often, students come to school with 

concerns and carrying an emotional burden.  During this time, 

ÐÒÁÙÅÒ ÉÓ ÏÆÆÅÒÅÄ ÆÏÒ ÃÈÉÌÄȭÓ ÃÏÎÃÅÒÎÓȟ ×ÈÅÔÈÅÒ ÓÐÏËÅÎ ÏÒ ÕÎÓÐÏȤ

ken.   

Our elementary grades follow a guideline for devotional studies. 

Students in K4-1st grade will focus on Old Testament Biblical 

Characters. 

Students in 2-3rd grades will focus on the Life of Christ and char-

acters from the New Testament 

Students in 4-5th grades will work through an inductive Bible 

Study each semester.  Titles may include the Book of John, 

names of God, Abraham and Daniel. 

 

 In the junior/senior high grades, Mr. Bragg will lead the stu-

dents through Biblical Archeology, History of Israel, Compara-

tive Religions, Theological differences, World Views of religion, 

Current events as related from the Christian point of view, and 

ÅØÈÁÕÓÔÉÖÅ ÓÔÕÄÉÅÓ ÏÆ ÔÈÅ /ÌÄ ÁÎÄ .Å× 4ÅÓÔÁÍÅÎÔ ÁÎÄ ÉÔȭÓ !ÎȤ

cient Histories.   Add to this list, life applications to Biblical un-

derstanding ,  interpretation of Hebrew and Greek original 

manuscripts of the Bible and all origins of Bibles used in today's 

society. Grades 9-12 have designated course outlines, stated in 

the curriculum section of this book. 

 

Counseling 

 
On occasion all families and children will have need for problem 
solving.  Rev. Bragg is an ordained minister, who with his wife, 
Mary, can be available upon request for counseling.  Most stu-
dent counseling for offenses, etc., is done by Mrs. Bragg.  If 
your child is called into the office to talk, Mrs. Bragg will place a 
courtesy call to the parent when applicable.  
 

College & Career Guidance 

 
All students are considered to be in a college-prep course of 
study from k4yrs-12th grades.  Working with the Eleventh-
twelfth grades will be our main focus.  Students will be encour-
aged to take ACT testing (standardized college entrance test-
ing) often.  Every effort will be made to offer up-to-date infor-
mation for those entering our local colleges.  We keep informa-
tion in the office for applying for financial aide and scholarships. 
 

Extended Supervision-Grades K-5th 
 
Before and after-school supervision is offered at an additional 
fee for Kindergarten through 5th grade on the school property.  
Before-school supervision is from 7:30-a.m.-until start of school 

at 9:00 a.m.  The supervising adult will set the price and location as 
well as be responsible for the child until start of school at 9:00 a.m.  
 
After school supervision starts at time of school dismissal for the day 
and will not continue past 5:30 p.m. (without special arrangement in 
advance being made.)  We do NOT offer after school supervision on 
Fridays! 
 
On in-service days, holidays, conference days,  bad weather days, 
and deviations from our regular schedule,  supervision may not be 
provided.  Please call in advance of deviated-schedule days to insure 
proper supervision for your child. 
 

Extended Supervision-Grades 6-8th 
Supervision is not generally offered, unless it is for scheduled tutor-
ÉÎÇ ÁÎÄ ÁÎ ÅØÔÒÁ ÆÅÅ ×ÉÌÌ ÂÅ ÁÓÓÅÓÓÅÄ ÆÏÒ ÔÈÅ ÉÎÓÔÒÕÃÔÏÒȭÓ ÔÉÍÅȢ 
 

Insurance 
Hospitalization insurance is suggested for all students and is the 
responsibility of each parent to obtain each policy.  Liberty Ranch 
Christian  School assumes no responsibility for student injury claims 
during school activities.  A student accident policy is available upon 
request and must be purchased if the student is not covered under 
another policy. ( Around-the-clock coverage is advisable  for students 
in all grades.) 
 

Lost or Damaged Property 
 
Families must pay in full for any property (books, furniture, windows, 
buildings damage, etc.) which a student loses or damages.   Students 
are expected to take care of school equipment, grounds and build-
ings so they can be used by the next class.  Any student who de-
faces, damages, or destroys school property will be required to re-
pair or replace it and may face further disciplinary action.  This in-
cludes the cost of replacement or repair and labor. 
 
Liberty Ranch Christian School is not responsible for personal prop-
erty damages or lost items.  It is not a good idea to wear expensive 
clothing or jewelry to a country school.  Students boasting or show-
ing money will be told to keep 2.00 in their pocket and put the rest 
in the office until close of school day.  Students should not leave 
money in clothing when changing for PE classes or lockers. 
 
No radios, laser pointer, pagers, cell phones, tape or CD players or 
electronic games are allowed in school.  Stuffed toys, dolls, cards, 
etc., should be left at home.  Items will be retained in the school 
office to be returned at end of the school week or to the parent in 
some cases.  Calculators are allowed only if requested by the 
teacher. 
 
If items are deemed unlawful (knives, wallet chains, etc) or inappro-
priate (at our discretion) in nature, they are NOT returned to the 
student.  If unlawful, the student and items will be turned over to 
law enforcement authorities and we have the option of pressing 
charges for up to one year. 
 
The selling of non-school items is not allowed without permission 
from the office.  We do not desire to promote other fund raisers for 
clubs and other schools.  Exceptions must be pre-approved in the 
office. 

Bella Notte ( means beautiful night in Italian ) 

Culinary Facility 
 
LRCS is delighted to offer its students the experience of: 

¶ Public relations with customers 

¶ Business sense 

¶ All matters of ordering, preparing, service, preserving foods. 

¶ Maintenance of a structure, utensils, redistribution of items 

¶ Cooking professionally, sandwiches, gourmet foods, pizza, des-

serts, beverages, salads, breads 

¶ Personal grooming for a better, cleaner impression is a must.  

Anyone coming to work inappropriately dressed, needing a 

shower, needing to shave will be sent home immediately.  Con-

tinual violation will constitute a dismissal from the program. 

¶ Shopping 

¶ Use of a cash register, making change, use of credit card ma-

chine 

¶ Handling phone orders 

 
Students need to be a least 14 years of age to work  minimal week-
end hours.  They must a total of 120  hours to receive a credit for the 
class which usually can be done, if diligent, in one semester.  Do-
nated time will count toward the community service credits.  Stu-
dents will receive nominal tips for encouragement.  Students will 
need to: 
 
1. Request an application for work 

2. Have written permission from their parent 

3. Be available to work during weekends during hours of 10am-

9pm as scheduled or Friday afternoon 4-9pm, Saturday 10-9pm, 

Sunday 10-9pm. Students need not work longer than 4 hour 

shifts, but must stay to help with clean up if on the job at 8pm.  

Parents will be asked to tolerate the need to stay a little longer 

if we have been busy that night, but not longer than 9:30 pm. 

4. Be trainable and willing to do as asked, while learning.  We have 

a list of jobs to learn, required proficiency at skills, and be able 

to exhibit a good attitude toward co-workers, staff, and cus-

tomers for grading.  Tests for the course will be on-the-job-

training skills while observed at an unknown time.  Evaluations 

will be every 4 weeks. 

5. Must have a TB test on file.  These can be done at the local 

Health Dept or your own Doctor. 

6. Students must provide their own rides to and from facility. 

7. Agree to NO arguing.  If told to stop, stop or leave.  This is a 

dangerous place if anyone is out of control.  Everyones safety is 

based on being alert, no nonsense, fooling around, or disre-

spect is tolerated while working. 

 You will be held responsible to the contents of this handbook 
while working at Bella Notte.  You will be required to adhere to its contents.  

This job as a good as you make it!  A personal interview with the Chef is 

required by all employees.  He will expect you to know the contents of this 
handbook. 

REQUIREMENT BEFORE WORKING: 
 
1. All workers must fill out an employment application.  All 

workers are subject to a background check.  We do not 

employee felons. 

 

2. All workers must have proof of TB test on file 

 

3   All employees must provide Bella Notte with physician 

proof or health department proof they are free on diseases 

which might include Salmonella, Shigella,  E.Coli, or Hepati-

ties A or B. 

 

4 Failure to comply with any provisions shall be grounds 

for immediate suspension from this facility.  

 

5.   There are age restraints for working some equipment.  If 

this applies to you, it is the law and not just our preference. 
Work permits are needed for some younger employees. 

 

ATTITUDE: 

 
1. Hospitality is our best foot forward.  Employees shall 

assume the customer to be right in most every case.  This 

is not up to your own interpretation.  Without a good 

report, we have no need to be in business.   This includes 

a pleasant demeanor at all times, helpful attitude, and NO 

SARCASM nor defensive posture. 

 

2.   Do not spend time just visiting with your family or 

 friends. At work everyone  entitled to your equal time. 

 

3   No personal phone calls are allowed in or out, without a 

very  good excuseé.it better be an emergency situation. 

 

4. Being on time is essential.  Plan to arrive at least 10 min-

utes early.  You leave when the job is done regardless of 

your scheduled time. 

 

5. Be alert and observant.  Donôt make your customers or 

your supervisor ask for your help.  

 

6. There is no place for gossip about our facility nor the 

people working there. If you have a grievance, please 

come and discuss it with us.  We are interested in making 

our environment a pleasant place to work.  

 

7. Donôt loiter.  Make yourself useful at another task if 

youôre not doing your designated job.  Be helpful to oth-

ers when possible. 
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Phone Calls/Cell Phones/Electronics 
 
Students may not use radios, CD players, walkmans, hand held 
games, portable DVD players or other audio/visual devices during 
school hours.  These devices will be taken away from the student 
with the following consequences: (this policy is per semester) 
 
 1st offense  =item kept in office until Friday pm 
                  2nd offense=2 days suspension 
                  3rd offense=1 week suspension 
 
Cells phones are not allowed on nor to vibrate on during school 
hours.  All cell phones must be out of sight and turned off during 
school hours.  Any cell phone that is taken away during school hours 
is given to the office, and the student will need to have their parent 
call or come retrieve the phone. (This policy is per semester) 
 
 1st offense  =kept in office until end of day 
                  2nd offense=kept in office until that Friday pm 
                  3rd offense=1 week suspension 
 
Students are not allowed to make personal calls from office phones 
except in extreme emergencies.  Phone calls and faxes are not al-
lowed for forgotten homework.  Students are not permitted to 
place long distance calls except in extreme emergencies.  Parents 
will be billed for such calls. 
 
0ÌÅÁÓÅ  ÒÅÓÐÅÃÔ ÏÕÒ ÔÅÁÃÈÅÒȭÓ ÆÁÍÉÌÙ ÔÉÍÅȢ  )Ô ÉÓ ÎÏÔ ÏÕÒ ÐÏÌÉÃÙ ÔÏ ÒÅȤ
lease the phone or cell phone numbers of our teaches nor other 
students and their parents.   
 

Record Changes 
 
It is the responsibility of the parent or guardian to notify the office 
of any changes of name, address, phone numbers (home, work, 
cell), email addresses, job or insurance company,  number changes 
for those on your enrollment applications, or who is able to pick up 
your child from school. 
 

Romantic Relationships 
 
Friendship is encouraged; however, we do not allow any public dis-
play of affection while in/around our school, at school sponsored 
functions or while riding the school vehicles.  All physical touching is 
to be avoided.  A quick hug coming and leaving school as friends is  
understood unless too frequent or sustaining.  No poking of the ribs,  
tickling, chasing one another, pulling hair, looking for opportunity to 
be alone, or snuggling.  Students should keep their hands to them-
ÓÅÌÖÅÓȢ  3ÔÕÄÅÎÔȭÓ ÂÅÈÁÖÉÏÒ  ÉÓ ÕÐ ÔÏ ÔÈÅ ÄÉÓÃÒÅÔÉÏÎ ÏÆ ÔÈÅ ÔÅÁÃÈÅÒÓ 
who will have the last word on acceptable behavior. 
 
 Students in high school are NOT allowed to show affection for stu-
dents in lower grades. Younger students might be very cute, but 
under no circumstances are you to pick them up or attempt to carry 
them around nor treat them like babies.  
 
 (It is unlawful for students to date more than 4 years younger or older 
than themselves.  These students will not be allowed to attend the 
Liberty program  and can be reported to Human Services for abusive 
conduct charges) 
 

Patriotism 

 

0ÁÔÒÉÏÔÉÓÍ ÉÓ ÔÈÅ ÌÏÖÅ ÁÎÄ ÌÏÙÁÌÔÙ ÔÏ ÏÎÅȭÓ ÃÏÕÎÔÒÙȟ ÌÁÎÄȟ ÁÎÄ ÐÅÏÐÌÅȢ  

Liberty endeavors to develop patriotism in order to create an appre-

ciation for the common memories, hopes and traditions of our coun-

try.  This is achieved through education, learning the Pledge of Alle-

giance, Patriotic songs, and poems.  We will also attempt to ac-

knowledge patriotic holidays with events within those holidays.  

Respect is also very important to us.  Students must show respect 

for our leaders and those who govern our nation. 

 

Parent Involvement 

 

Liberty encourages parent interaction, particularly in the elementary 

ÇÒÁÄÅÓȢ  7Å ÁÓË ÏÕÒ ÐÁÒÅÎÔÓ ÔÏ ÍÏÎÉÔÏÒ ÔÈÅ ÃÈÉÌÄȭÓ ÄÁÉÌÙ ÆÏÌÄÅÒÓ ÆÏÒ 

×ÁÙÓ ÔÏ ÉÎÃÒÅÁÓÅ ÕÎÄÅÒÓÔÁÎÄÉÎÇ ×ÈÉÌÅ ×ÏÒËÉÎÇ ×ÉÔÈ ÔÈÅÉÒ ÃÈÉÌÄȭÓ 

studies.  We welcome parents to conferences.  Children will be more 

productive when they know the parents are involved in their learn-

ÉÎÇ ÐÒÏÃÅÓÓ ÁÓ ÌÏÎÇ ÁÓ ÉÔ ÄÏÅÓÎȭÔ ÉÎÔÅÒÆÅÒÅ ×ÉÔÈ ÔÈÅ ÏÖÅÒÁÌÌ ÅÄÕÃÁȤ

tional process.  We ask the parent to make sure their position is one 

of guidance and not do the work for their child.  Children need to 

learn to be responsible for their own work, bringing in assignments, 

and being prepared for class.  Adolescence is a time of training and 

ÌÅÁÒÎÉÎÇ ÌÉÆÅȭÓ ÈÁÂÉÔÓȢ  

 

Parents and Grandparents who wish to volunteer time with the stu-

dents will have to: 

¶ sign a waiver to have a background check 

¶ ÓÕÐÐÌÙ ÔÈÅ ÏÆÆÉÃÅ ×ÉÔÈ Á ÐÈÏÔÏ ÃÏÐÙ ÏÆ ÔÈÅÉÒ ÄÒÉÖÅÒȭÓ ÌÉÃÅÎÓÅȟ 

social security card, and provide the office with make/model/

license plate no. of auto most commonly used when transport-

ing students (as requested for field trips, etc.) 

¶ fill out an application for service through the office.   

¶ Read  and sign a Code of Conduct for professional and ethical 

conduct 

 

 

No student is left in the company of an unauthorized person, even 

ÏÎ ÆÉÅÌÄ ÔÒÉÐÓȢ  7Å ÁÒÅ ÈÅÒÅ ÔÏ ÐÒÏÔÅÃÔ ÙÏÕÒ ÃÈÉÌÄ ÁÎÄ ÅÖÅÒÙÏÎÅ ÅÌÓÅȭÓ 

child.  Please understand there are no exceptions to this policy.  

Once accepted and the paperwork is completed, volunteers may be 

allowed to assist in Library work, or one on one tutoring of a 

younger reader.  We expect all volunteers to: 

 

¶  follow  our faculty dress code  

¶ adhere to a code of conduct  

         sign a discretionary agreement 
 
 
 

Concurrent or Duel Credit Program For Seniors 
 
If a high school senior wishes to take a course for credit at an 
institution of high education, but not receiving high school 
graduation credit at the primary enrollment high school location, 
the student is considered to be concurrently enrolled.  If, how-
ever, the same student was taking a class for credit at an institu-
tion of high education which also counts fro credit toward high 
school graduation, the student would be considered to be dually 
enrolled.  Students who are enrolled in a dual credit course do 
so at public expense. 
 
It is our best suggestion that you consider Central New Mexico 
College in Albuquerque and ask for a permission form to take 
college classes while attending high school.  You will bring that 
form to us, and we will sign it if we feel you are capable of taking 
this step. 
 
We know it is an exciting step to consider yourself college stu-
dents while still in high school, however; this is not to take the 
place of completing your qualifying credits to graduate.  Special 
circumstances may be allowed to miss more than 12 days ( this 
must include a Monday) per week, but is on a case by case selec-
ÔÉÏÎȟ ×ÉÔÈ ÐÁÒÅÎÔȭÓ ÐÅÒÍÉÓÓÉÏÎȢ 
 
All grades need to be in good standing.  Transportation and all 
costs involved are  the responsibility of the parents. 
 
 
 

Supplemental Programs 
 
Tutoring 
 
After-school tutoring is available for students in grades 1 
through 12, and is done by Student Interns who are in college, 
capable high school students, and  our staff. If we pull your child 
from their regular classroom for extra work, there is no charge.  
If we have a college student who is an authorized intern, tutor 
your child, it will be during school hours and under our authori-
zation for limited periods of time.  We might have junior tutoring 
in reading by having  them read to someone in the library while 
others are doing like work in the class.  We will discuss these 
programs with you before administering them. 
 
 After hours teachers may charge a fee per hour and others may 
choose to volunteer their time.  We do not put our staff into the 
position of offering their time after school hours.  On occasion 
we are available weekends or evenings, but always during 
school hours.  If you, the parent, notice your child is not under-
standing a course or directions in their work, please bring it to 
their respective teacher and be a part of the solution. 
 
 For information, or to schedule tutoring, call the office at 384-
2530 and let us know your needs.  A time will be arranged and 
you will be notified accordingly. 
 

Summer School Program 
 
¶ If a student has exceeded 10 days of absences, Liberty will re-

quire the parent to sign an attendance pledge for summer 
school.  This will allow the student to make up the mandatory 
attendance days required by the state.  If you choose to not 
sign the pledge, your child will be reported to Human Services 
for possible charges.  Our summer school program, offered in 
June only will allow you to be in compliance.  This program will 
be an additional cost per day to the parent.  This time will be 
used wisely to benefit the student.  The work missed will need 
to be made up within the quarter the time was missed. 

 

¶ Need for extra tutoring in a subject will be done during summer 
school hours and assessed by the hour as needed . 

 

Special Events and Field Trips  
 
 Special events and field trips are a privilege and not a re-
quirement of the school.  
 
  Activities will vary from year to year depending on the 
availability of transportation, assistance, and finances.   
 
 In order for the Junior and Senior High students to partici-
pate in the end-of-the-year trip when it is planned,  students must 
have been in attendance at least 20 weeks, no major discipline in-
fractions, and all accounts current.  A signed permission slip from a 
parent or guardian is required for students to attend field trips.  All 
expenses must be paid by the parent or through student fund rais-
ers.  Parents may attend if paying their own way, but we ask that 
small children not attend unless parent is taking their own transpor-
tation. 
 

Work Permits 
 
Work permits can be issued for students over 14 years of age who 
want a weekend, after school, or summer job. 
 

¶ You must first find a job and let your prospective employer 
 know you can obtain a work permit through your school.  

¶ Have your employer make a commitment to hire you  

¶ Request a permit from the school office and take to employer 

¶ Have employer sign  

¶ Have your parents sign it 

¶ Return for approval to office where we will sign and mail it into 
the state for you. 

¶ Take the signed copy for your employer back for their records   
 
If we feel you are not keeping up with the school work and your 
grades are falling, we will resend the permit and notify the state. 
 
 7ÏÒË ÐÅÒÍÉÔÓ ÃÏÕÌÄ ÂÅ ÒÅÖÏËÅÄ ÂÁÓÅÄ ÏÎ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÉÎÁÂÉÌÉÔÙ ÔÏ 
perform their school work load 
 
Please be sure and read the part on the permit about not working 
too many hours and the times of those hours have to be within the 
acceptable allotted time slots for students under age. 
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¶ Students (those 9-12th)  in violation and rebelliousness dur-
ing transportation may be put off the van at what we con-
sider a reasonable location and will need to find their own 
×ÁÙ ÈÏÍÅȢ  4ÈÉÓ ÉÓ ÁÔ ÔÈÅ ÄÒÉÖÅÒȭÓ ÄÉÓÃÒÅÔÉÏÎȦ   4ÈÅÙ ÍÁÙ ÆÁÃÅ 
suspension from school or could be prohibited from riding 
the van for a period of time. 

¶ Students must remain seated and in  their seat belts until 
the van comes to a complete stop. 

¶ Students must keep their hands to themselves while on the 
van.  No throwing of waste on the floor or from windows 

¶ Prior to entering the van, it is the parent's responsibility to 
watch their child at the bus stop before and after leaving 
the van. 

¶ Students that live on the opposite side of the road should 
be met by parent on the same side of road in the direction 
in which the van is traveling.  LRCS van can not legally stop 
traffic for students crossing the road. 

 

 

Van Routes 
 
It is the responsibility of the parents to make sure students arriv-
ing and leaving the van are on time and are waiting in the desig-
nated spot for boarding.  The driver will not wait for students to 
arrive.  
 
 LRCS is not responsible for watching students in grades 6-12 at 
the bus stop.  Students K-5 will be delivered to an adult who 
must be waiting for them at the stop.  If you are not there, your 
child will be kept on the bus until the next stop and perhaps 
make the return trip back to Liberty for you to pick them up. 
 
Van times may vary because of weather.  We do our best to keep 
a timely schedule and regret any inconvenience. 
 

Van Schedules 
Please pick up a current schedule for times and locations from 
the office.  The bus will leave the school on regular days at 3:00 
p.m.  On Early out days the bus leaves at 12:30. 

 

TCPO 
 

This is another option for you and your child.  The Torrance 
County shuttle vans will pick up your child most places and bring 
them right to our school, pick them up after school and return 
them to you as you arrange.  This is NOT a part of our program, 
but an alternative to riding the Van and our inconvenience of 
bringing your child all the way to Liberty.  They  charge a reason-
able rate and you can call them for more information @ 832-
0332. 
 

Transportation/Parking 
 
High School students who drive themselves to school must not 
transport Liberty students without the mutual consent of parent 
of driver and parent of student being driven and with respect to 
ÒÅÓÔÒÉÃÔÉÏÎ ÏÎ ÔÈÅÉÒ ÄÒÉÖÅÒȭÓ ÌÉÃÅÎÓÅȢ   
 
A student driver observed as not being responsible in their driv-
ing could be reported to the authorities for driving violations.  
These regulations are reasonable and are for the  protection of 
the entire student body. 
 
1. Student drivers must provide the office with a photo copy 
ÏÆ ÔÈÅÉÒ ÄÒÉÖÅÒȭÓ ÌÉÃÅÎÓÅ ÁÎÄ ÉÎÓÕÒÁÎÃÅ ÃÁÒÄȢ 

2. 4ÈÅÒÅ ÉÓ ÔÏ ÂÅ ÎÏ Ȱ(ÏÔ 2ÏÄÄÉÎÇȱ ÎÅÁÒȾÁÔȾ ÓÃÈÏÏÌ ÏÒ ÂÕÓ 
stops.  This includes fast take offs and arrivals 

3. Cars are to be parked in designated areas in front of the 
school and not behind the house or any other buildings 

4. During the course of the day, students are not to go to the 
parking area or cars unless special permission is granted. 

5. Students are not to loiter in parked cars. 
6. Students are not to use cars for errands during school time 

unless given special permission by the principal/
administrator/or parent when informing the school of stu-
dents intent. 

7. The School Board reserves the right to revoke the above 
privilege or refuse the permission to any student that it 
sees as a threat to the safety of others. 

 
Parents bringing students to and from school are asked to park 
in the front of the school building.  Please do not park in private 
residence driveways or back door of our ranch house nor to the 
front doors of any classroom entrance. 
 
 

School Van 

 
4ÈÅ ÖÁÎ ÉÓ Á ÃÏÕÒÔÅÓÙ ÁÎÄ ./4 ! 0!2%.4ȭ3 2)'(4Ȣ  .Ï ÐÁÒÔ ÏÆ 
your tuition is expressly used to support the van.  Violations of 
van rules will constitute your child(s) need to find another 
means of transportation. 
 

¶ State Law prohibits students from eating, chewing any-
thing, or drinking on the bus.  There have been some deaths 
ÁÓ Á ÒÅÓÕÌÔ ÒÅÐÏÒÔÅÄȢ  7Å ÄÏÎȭÔ ×ÁÎÔ ÁÎÙÔÈÉÎÇ ÌÉËÅ ÔÈÁÔ ÔÏ 
happen to any of our kids.  Please talk to your kids about 
this rule.  it is important to understand this rule and have a 
promise from your child to obey. 

¶ The upholstery and carpeting, etc is in good shape and al-
ways kept that way.  If your child destroys our property, 
you, the parent, will be responsible for repairs or replace-
ment. 

¶ No excessive loud noises or talking is allowed, it could be 
distracting for the driver.  Driver may assign seating. 

¶ Students who are or have been ill may infect another stu-
dent and should find other transportation to and from 
school to avoid spreading germs until such time as they are 
well.  This predominately involves an obvious coughing cold 
or stomach sickness. 

The Van CANNOT STOP FOR LATE STUDENTS who 

are following the van.  Parents must proceed to the next 

designated bus stop for entrance, once the van has come to a 

complete stop.  This is THE LAW!!  If a parent tries to stop 

the van while in progress by passing or any other means, 

they are subject to being reported to the authorities. 

parents, and parties involved.  Failure to succeed your goals will 
constitute a no pass/fail status and credits will have to be gained 
by other means. 
 
 

Life Skills 
 
This is a hands-on and interactive course will offer: 

¶ Basic etiquette, first impressions given by how you act 

¶ Getting acquainted with someone new personally, socially, 

and professionally 

¶ Your body language and what it says about you 

¶ Personal grooming 

¶ Proper clothing for the occasion 

¶ Food manners 

¶ Your image in writing 

¶ %ÌÅÃÔÒÏÎÉÃ ÃÏÍÍÕÎÉÃÁÔÉÏÎ ÄÏȭÓ ÁÎÄ ÄÏÎȭÔÓ 

¶ Speaking on the phone, leaving messages, cell phone eti-

quette 

¶ The art of conversation 

¶ Public speaking 

¶ A job, getting one, interviews, your resume, interview 

¶ Dealing with problems in the work place, romance, ethics, 

harassment, customer service, and the boss 

¶ After hours at work, entertaining the boss, giving and ac-

cepting gifts, influencing the community 

¶ Setting goals for your life 

¶ Learning to dance, date, give appropriate gifts 

¶ Making a family tree, discovering who you are 

¶ Making a meal, setting tables, conversation at dinner 

¶ Handling family criticism, siblings, relatives, grandparents, 

cousins 

¶ Having standards, character development 

¶ Financial responsibility, personal, savings, purchasing, keep-

ing  bank account, stock market, dealing with recession, how 

to afford what you want, credit cards 

¶ Why rush at romance, how to make a relationship last, be-

fore you marry  

¶ !ÆÔÅÒ ÈÉÇÈ ÓÃÈÏÏÌȟ ÁÆÔÅÒ ÃÏÌÌÅÇÅȢȢ×ÈÁÔȭÓ ÎÅØÔ 

 
Testing will be given over information at each weeks end.  Grad-
ing will be done on a point system for mastery of each section. 
 
 

Communication. Speech 
 
Study of business and personal communication in:  

¶ interpersonal  

¶ intercultural 

Physical Science  
 
Creation-oriented Physical Science course includes the study of Sci-
ence Philosophy, Matter, Atomic Theory, Chemical Applications, 
Physics, and Wave and Particle Motion.  Introduction to problem 
solving, Kinematics covers energy, power, mechanics, simple ma-
chines, and fluids.  Wave and Particle motion covers heat, electricity, 
magnetism, sound, and the electromagnetic spectrum, study of 
weather and atmospheres. 
 
 

Life Science 
 
Understanding organisms, molecular structure, mutations and ge-
netic drifts, and survival of an organism.  Looking at natural selec-
tion, DNA and off springs.  How the sex is determined by the human 
body of chromosomes with data, observations, and logic supporting 
the conclusion that species today adapted over the years to environ-
ment and atmosphere.  
 
 
 

Community Service 
 
In order to fulfill our graduation requirement, every year Liberty 
Ranch Christian School high school students must log a minimum 
amount of  25 community service hours during the school year in 
order to pass to the next grade level or to graduate.  This will give 
the student a 1/2 credit for the school year, equaling a total of 2 cred-
its during their 4 years at Liberty. 
 
Students are to take the initiative to pick up verification sheet in the 
office, have them signed by the recipient and return to the office for 
their file.  Failure to complete the assigned work per year will keep 
student from advancing into the next grade level. 

 
Senior Work Internship 
 
The purpose of the senior Internship is to provide seniors with the 
opportunity to design an independent project and gain experience in 
areas of interest for employment or service in the community.  Quali-
fying seniors will not attend classes at Liberty Ranch Christian School 
for not more than 2 days per school week or specified afternoons.   
 
The senior may not graduate unless all of the requirements for the 
program are met, all the requirements for courses of study are ap-
proved.  The internship may take the form of academic research, 
community service, and exposure to a vocational or professional 
role, or any other idea approved by the school.  
 
 The student should be positive and serious about the internship, 
and will need to meet requirements and expectations that are de-
lineated further at the time of the internship.  Students must main-
tain a minimum of a 2.8 GPA to be eligible for the program; however, 
a student who is getting a D or F in a particular class may be required 
to attend the class in question. 
 
  All details must be formulated in writing, approved by the school, 
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Visitors 

 
7Å ÈÁÖÅ Á ÇÅÎÅÒÁÌ ȰÎÏ ÖÉÓÉÔÏÒȱ ÐÏÌÉÃÙ ÁÔ ,2#3Ȣ  0ÒÏÓÐÅÃÔÉÖÅ ÓÔÕÄÅÎÔÓ 
who wish to visit our campus should make special arrangements 
with the office before the visit.  Parents of prospective students 
must meet with the office before they will be allowed to visit class-
rooms and will be assisted by the office.  Other visits from non-LRCS 
students are not allowed.  Students expelled from LRCS for any rea-
son are not permitted on campus at any time, unless they have per-
mission from the Principal and are accompanied by a parent.  All 
ÇÕÅÓÔÓ ÍÕÓÔ ÍÅÅÔ ,2#3ȭÓ ÄÒÅÓÓ ÃÏÄÅ ÁÎÄ ÇÒÏÏÍÉÎÇ ÇÕÉÄÅÌÉÎÅÓȢ  
 
Alumni wishing to visit are not encouraged, as it takes up time away 
from what is in progress.   Although it is nice to see you from time to 
time, we must stay focused. 
 
Students from LRCS who invite guests to school are responsible for 
instructing their guests regarding LRCS policies.  Some activities are 
not open to grandparents, uncles and aunties, etc., due to limited 
space. 
 
We reserve the right to not admit anyone into the school who does 
not go through the office first.  It is up to the office if they grant 
permission for visitors to enter and will always be accompanied by  
office personnel.  Violators will be asked to leave the premises and 
ÌÏÃÁÌ ÁÕÔÈÏÒÉÔÉÅÓ ×ÉÌÌ ÂÅ ÃÁÌÌÅÄ ÆÏÒ ÙÏÕÒ ÃÈÉÌÄȭÓ ÐÒÏÔÅÃÔÉÏÎȢ 

 

 

ADMISSIONS 
New Student Admission 
 
The following is a list of procedures that will guide new students 
applying for enrollment at Liberty Ranch Christian School. 
 
1. Obtain a New Student Packet from the office or online at 

www.libertyranch.org. 
2. Read all information carefully and return completed application 

and information as indicated in the packet. 
3. There is a  30 day probationary acceptance for all NEW students  

 
      We realize that choosing a school is an important decision, and 
your consideration of Liberty is something we welcome.  A check list 
is provided which will indicate the information needed for accep-
tance.  Liberty will not deny admission to any student on the basis of 
race.  Grade placement is based on evaluation and receipt of previ-
ous school records. Do not ask us to excel your child if the previous 
school has held them back.  
 

¶ An interview will be conducted by an administrator or supervis-
ing teacher in the presence of a parent to determine the com-
patibility of the student with the educational goals and stan-
dards of Liberty.  We choose to not take a high school student 
against their will.  We are not a disciplinary facility. 

 

¶ Placement testing may be administered to all new students for 

math levels and reading readiness/ comprehension/ literacy. 

An Application/ Registration packet will con-
tain the following:  
 
( Please fill out and return the appropriate forms to Liberty 
office)  

1. Application for Admission page 
2. General Information page 
3. Parent Information & Personal Reference page 
4. If in professional counseling, Personal reference &/or 

Counselor/Therapist referral sheet  
5. Health information page 
6. Request for transcripts from previous schooling system 

sheet 
7. Student Conduct Agreement and the Financial Agreement 

page 
8. Include Shot record/ Birth Certificate/ Social Security 
0ÒÏÏÆȾ $ÒÉÖÅÒȭÓ ,ÉÃÅÎÓÅ ɉif applicant will drive to school) 

9. Unofficial transcript from previous school if possible (a 
must for 9-12th grades).  LRCS will send for official tran-
scripts from prior school after officially accepted into its 
program. 

10. All appropriate permission forms as deemed necessary for 
the advancement of the enrollment proceedings.  

 

Return Check Charges 
 
Liberty charges $35 for each attempt (not more than 2 times) 
to deposit a check or payment. 
 
!ÎÙÔÉÍÅ Á ÒÅÔÕÒÎÅÄ ÃÈÅÃË ÉÓ ÒÅÃÅÉÖÅÄȟ ÃÁÓÈȟ Á ÃÁÓÈÉÅÒȭÓ ÃÈÅÃË ÏÒ 
a money order in the amount of the returned check plus the 
$35.00 returned check charge is required within 10 business 
days.  Failure to do so may result in the student being required 
to withdraw from our school until required payment is made.  
Liberty will also hold all grades and transcripts until all accounts 
are current. 
 

Returning Student Registration 
 
As most schools, there are those who leave for a variety of 
reasons, but decide they desire to return to Liberty after a 
time.   A student retuning after we have forwarded all records 
to another school is considered a new student.  If they were 
asked to leave for an absence of one semester or longer, they 
must reapply and will be classified as a new student. 
 
Retuning students to Liberty Ranch Christian School will be 
reviewed on the basis of behavioral and academic progress, 
and financial responsibility. 
 
Students who are not readmitted to Liberty will be notified in 
writing.  Low grades, lack of interest, violation of rules, inap-
propriate behavior, etc., are some of the reasons for not being 
readmitted.  Teacher input will be weighed very heavily in de-
termining readmission. 
 
All accounts must be kept current.  Liberty will hold all tran-
scripts and grades until all accounts are current.  Students will  

ments in national history which have affected the current world 
status, including political parties, policies, influential people and 
accomplishment swhich reflect our own life-style. 
 
11th Grade-Government/Economics.  An in depth study of the 
United States and the impact of the United States on the world.  
Growth and development of the nations' political infrastructure 
and its past, present and future relationships are presented to 
students in an effort to prepare them to take their future posi-
tions as citizens of the nation and of the world.  Good citizenship 
and patriotism are emphasized, with an understanding of  how 
our economy will rise and fall with social structures present. 
 
New Mexico History-  History of our great state, describing the 
land, the people, and contributions made by NM to the US and 
the World.  Included are looks at the Native American cultures, 
Spanish exploration and rule, rule by Mexico, and rule by the US. 
 
12th Gradeɀ A Biblical look at Medieval and Ancient History with 
emphasis on Bible facts, new discoveries in archaeology, and how 
people and cultures have evolved over the years.  This will involve 
a complete and exhaustive time line of Adam to present times. 
Usage of good citizenship and patriotism and what that means in 
real life. Growth and development of the nations political infra-
structure and its past, present and future relationship to our na-
tion and the world. 
 

English 
 
9th Grade-Grammar, literature, research skills and composition.  
An in-depth study of the pasts of speech, sentence types, punc-
tuation and capitalization.  Reading of short stories, novels, plays, 
poems and nonfiction.  Writing proper sentences, paragraphs and 
short essays.  Use of creative writing to enrich studies.  Compar-
ing and contrasting information. 
 
10th Grade-More grammar, literature and reading skills, composi-
tion, research and listening skills.  Students will learn to take 
notes properly.  Proofreading and self-correction will be required. 
 
11th Grade-Study of American literature and classics.  More writ-
ing with the confidence of a grammar background.  The literature 
study will loosely correspond with the chronological study of 
American history which is taken concurrently.  A major research 
paper will be required in second semester. 
 
12th Grade-Proof of proficiency in listening, speaking, reading, 
and writing skills.  Rewriting, polishing, editing, exploration, plan-
ning, and creative writing will be required in an extensive re-
search paper.  ACT testing is strongly suggested for college place-
ment. 
 

Literature I & II  
(determinants as to where it will be considered Lit I or Lit II is on 
grade of student and the weight of the materials involved) 
 
Student reads the following and hands in a report appropriate in 
length for the proper information to be related.   Grammar and 
spelling are important factors  as well as punctuation. 
 

Course will include interpretation of poetry and some literature, 
essays, and research skills.  
 
..5 Novels that are approved and appropriate, 
..20 magazine articles ( fads, issues, politics, religion.  No sports or 
movie stars.  Include article when possible and do a compare and 
contrast point of view.)   
..15 Newspaper articles (current issues, include article, and opinions 
given for content)  
.. 15 Poems ( interpret and explain their meanings)  and  
..1 Term paper on a (to be determined subject)  Paper must be 24-36 
pages long will full skills appropriate, foot notes, bibliography, title 
page, and a controversial  subject as requested.  Must use a mini-
mum of 20 sources. 
 

 Literature III 
 
A study of World Literature from the Greek, translating from original 
manuscript sources.  In-depth look at poets.  Resulting in a term 
paper at the end of the course with 24-32 pages and 20 sources as 
well as a presentation before the class.  Presentation will be graded 
on speech patterns, visuals, confidence of student in their work, and 
authenticity of materials used.   This is not a course for the weak in 
grammar, etc. language skills.  
 
They will read the Norton Anthology of Short Fiction.  Picking 5 sto-
ries of choice, with 2 page expository emphasis on each. 
 
 

Art I 
 
Basics of pencil portraits, landscapes with color chalk, shadowing, 
dimensional drawing, abstracts, colors, pastels, basic water colors. 
 ɉ ÓÏÍÅ ÅØÔÒÁ ÃÏÓÔ ÍÁÙ ÂÅ ÁÓÓÅÓÓÅÄ ÆÏÒ ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌ ÓÕÐÐÌÉÅÓɊ 
 
 

Art II 
 
Student is allowed to choose the media of their choice and individu-
alized instruction will be offered to enrich and develop skills ( some 
extra cost may be assessed for students personal supplies) 
 

Science 
 
Earth Science vs Bible 
 
Origin of all things: Matter-solids, liquid, gas, plasma, light-energy, 
space, time life-man, animal and plant, natural laws-physical, chemi-
cal, biological, etc. Spiritual laws, sin and corruption, redemption, 
relationships-man to God, to man and to animals. civilization-cities, 
nations, languages, technology, etc. where do dinosaurs fit in, gi-
ants, people of different colors, age spans, the canopy effect, scien-
ÔÉÆÉÃ ÅÖÉÄÅÎÃÅ ÏÆ ÔÈÅ ÄÅÃÁÙ ÏÆ ÔÈÅ ÅÁÒÔÈȭÓ ÍÁÇÎÅÔÉÃ ÆÉÅÌÄȟ ÇÁÌÁØÉÅÓȟ ÓÁÌÔ 
in oceans, human population growth, degree of land erosion, earth 
ÈÅÁÔȟ ÏÔÈÅÒ ÐÌÁÎÅÔÓ ÉÎ ÏÕÒ ×ÏÒÌÄȟ ÓÕÎȭÓ ÓÏÌÁÒ ÂÌÁÓÔÓȟ ÐÒÅÓÅÎÔ ÅÁÒÔÈÌÙ 
havoc with volcanoes, tsunamis, starvation, wars, etc.  
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not be allowed to re-enroll or begin the new school year with an 
outstanding balance from the previous school year or from the 
supplemental programs.  Any outstanding monies, fees, paper-
work, and/or materials (including textbooks, library books, etc) 
must be turned into the office before a student will be allowed to 
start school again. 
 

Tuition & Expenses 
 
We keep tuition costs as low as possible.  We are supported com-
pletely by tuition and voluntary contributions.  Liberty is a not-for-
profit corporation registered with the State of New Mexico and 
IRS since August of 1989. Our corporate name is registered as 
KOINONIA MINISTRIES, INC. (Koinonia is Greek for Fellowship) 
Application, enrollment and registration fees and tuition costs are 
available through the office. 
All accounts must be kept current.  Liberty will hold all transcripts 
and grades until all accounts are current each grading period.  
Special arrangements for payment must be cleared through the 
office to keep your child in Liberty.  No student can be more than 
2 months in the rear. 
 

Transfer Students 
 
Students are accepted from other schools if they meet the regu-
lar requirements for admission.  Credit is given for courses taken 
at authorized high schools that are registered with the Dept of 
Education in Santa Fe.  Liberty Ranch Christian School reserves 
the right to accept or refuse courses which do not meet the New 
Mexico standards for academic courses.   
 
If a student is accepted from a home school program, their tran-
scripts will be considered individually for credit purposes and at the 
discretion of the principal and school board.  A test may be given 
for placement from one program to our courses.  When student 
shows they are comparable, credit will be given. 
 

Refund Policy 

 
Application, Enrollment, & Registration Fees are non-refundable 
and non-transferable from one student to another or from one 
school year to another. 
 

Withdrawal for any reason other than stated or allowed with 

the policies of LRCS, including expulsion, will result in for-

feiture of prepaid tuition paid to Liberty Ranch Christian 

School and will not negate the obligation to Liberty Ranch 

Christian School for tuition in full 
 
 

Tuition 

 
Refunds are not generally refunded after the 10th of any month 
and is paid through the existing month of attendance .  Prepaid 
tuitions are only refundable  under the guidelines as follows: 
 

¶ If withdrawal occurs before the first day of school, there will 
be a 100 percent refund. 

¶ As of the first day and thereafter, refunds will be given for the 
following reasons only: 

 
1.  Medical withdrawal of the student for any physical disabil-

 ity certified to and treated by a legally qualified medical 
 practitioner. 

2.  Job related transfer of parents or guardian beyond a 60-
 mile radius of the School.  Documentation of such transfer 
 is required if a refund is requested.  

 

¶ If withdrawal occurs as of or after the first day of school, and 
one of the above criteria (1 or 2) applies, tuition will be refunded 
prorated to the end of the current report card quarter. 

 

¶ When a student withdraws from Liberty (for any reason), a 
letter of explanation is required to request any refund which 
applies.  

 

Student Withdrawal Procedures 
 
The following procedures should be followed when a student with-
draws from Liberty Ranch Christian School for any reason (moving, 
medical, etc): 
 
1. Notify the Office in writing of the exact date of withdrawal as 

soon as possible.  The Office will notify the appropriate teach-
ers and a Student Check Out sheet will be initiated reflecting 
the last date of enrollment.  The sheet will be circulated to all 
areas required (teachers, PE coaches, library, lunchroom, busi-
ness office account and comptroller for grades) for completion. 

 
2.    For voluntary withdrawal, write a letter informing the school  of 
 the reason for withdrawal.  Please include a forwarding 
 address and the next school the student will be attending, if 
 possible. 
 
3. Arrange an appointment with the office to review the Student 

Check Out sheet and sign the form.  All books must be turned 
in, fines and fees paid as required by Liberty and the check out 
sheet signed by a parent or legal guardian before a student is 
considered officially withdrawn.  No student is allowed to with-
draw themselves unless over 18 yrs of age.  No records will be 
released or applicable refunds issued until this step is com-
pleted. 

 
4. Request any applicable refund in writing.  The request may be 
 submitted in a separate letter or included in the notification of 
 withdrawal letter.  Refund checks are made payable to the per-
 son that specifically signed the tuition check and enrollment 
 agreement. (Allow up to four weeks for refund checks after 
 withdrawal is completed.) 
 
Please note:  The refund policy is clearly stated above and on the En-

rollment Contract and is determined by the Board of Directors.  Even 

when a refund applies and a student is enrolled for any time during a 

10-week grading period, tuition is due through the end of those 10-week 

for prepaid and the end of the current month in progress for month to 

month tuition payments 

 

 

Computer I 
 
Basic keyboarding with understanding of using Word, Publisher, 
Access, and Power Point.  Spreadsheets, research and reports, pres-
entations, and general business publications, using MicroSoft Office 
2007.  Visual Basic programming are taught in second semester.  
Students are expected to learn proper keyboarding/typing tech-
niques and are graded throughout the class year on accuracy and 
speed. 
 
Computer II 
 
!ÃÃÏÒÄÉÎÇ ÔÏ ÓÔÕÄÅÎÔȭÓ ÁÐÔÉÔÕÄÅ ÉÎ ÃÏÍÐÕÔÅÒ ÕÎÄÅÒÓÔÁÎÄȟ ÔÈÅ ÉÎȤ
structor will teach greater skills and languages for programming. 
(must have approval to enter this class, with basic skills exhibited) 
 
Computer Tech Class 
 
Student will learn all the components of the computer, how it is 
made, the functions of all the parts, basics to building one, and appli-
cations of different programs and parts. 
 

Office Aide 
 
This elective class is a hands-on vocational course with emphasis on 
office skills and public relations.  Students learn office procedure by 
working with the office staff in performing manual skills for one or 
two hours a week.( must be preapproved to take this course with GPA 
of a minimum of 3.0) 
 

4ÅÁÃÈÅÒȭÓ !ÉÄÅ 
 
Must be in 11th grade or older, have at least a 3.2 GPA and a serious 
mind toward becoming a teacher.  This course is an overview of 
what it is like to work with younger students. (must be preapproved 
by teachers involved to take this class.) 
 

Journalism 
 
Yearbookï This is a class where you take pictures, organize and 

place captions to pictures for future layouts.  You help to pick a 
theme for the year, design pages, learning graphics, design, and 
artistic development.  It entails that you work closely with staff and 
office with direction for productivity. 
 

Newspaperï This is a demanding job with getting advertising, de-

signing the advertising, billing for advertising, place ad differently 
each month, getting pictures for the paper, writing copy, doing lay-
outs, doing research, printing and folding for distribution. 
 

 

Physical Education 
 
LRCS requires all student to take P.E. from the elementary level 
through the 9th grade.  In high school level this course will include 
Health and anatomy development. 

 

 

Mid-School Grades-9th 12th Grades- 
 

The high school students will be expected to interact in team 
sports as designated.  We will play soccer, volley ball, football, 
Frisbee, and soft ball.  As long as students are willing to partici-
pate we will limit the actual organized exercises and track.  We 
are a small school and it takes everyone to make a game work.  
Those not participate will walk laps for exercise.  We are work-
ing with motor skills.  Part of each year will call for indoor learn-
ing where we will stress health and nutrition. 
 
If a student has a physical ailment which will prevent them from 
ÄÏÉÎÇ ÓÔÒÅÎÕÏÕÓ ÅØÅÒÃÉÓÅȟ ÉÔ ÉÓ ÔÈÅ ÐÁÒÅÎÔȭÓ ÒÅÓÐÏÎÓÉÂÉÌÉÔÙ ÔÏ ÉÎȤ
form the school of such an ailment.  Those with asthma or other 
chronic ailments should be prepared to have inhalers available in 
the office for emergencies.  
 
Our aim is to encourage students to watch their weight by eat-
ing properly, getting plenty of fresh air, drinking water, and hav-
ing fun doing all of the previous. 

 

Psychology Basics 
 
This is an overview of the principles and applications of psychol-
ogy, concentrating on juvenile growth and development within 
the framework of our society.  We take a look at ourselves, why 
we think the way we do, how we learn, what makes us unique, 
ÁÎÄ ÁÌ×ÁÙÓ ÐÕÔ ÉÎ 'ÏÄȭÓ ÖÉÅ× ÏÆ ÍÁÎ ÁÎÄ ÔÈÅ ÉÍÐÁÃÔ ×Å ÃÁÎ 
make in our social world through understanding of scripture, 
using positive thinking, learning to handle stress, and looking 
around us. 
 
 

Creative Writing 
 
This class is designed for the sincere writer or want to be.  We 
will discover the style, learn to organize your text, edit for better 
presentation, and submit your work for publication (if merited) .  
For those students who enjoy writing, composing poetry, or feel 
they have a novel inside them. 
 

Math 
 
Each student will come in with a different placement in math.  
Some will be ready for Algebra while others will need to do basic 
math.  Our plan is to take a child where they can perform and 
advance them throughout the school year into a high math level.  
We offer the following: 
 
General Math, Pre-Algebra, Algebra I & II& College Algebra, Ge-
ometry,  Trigonometry, Pre Calculus  
 

History 
 
9th Gradeɀ World History and Geography. From creation to the 
present with heavy emphasis on western civilization. 
 
10th Grade-US History and Geography.  Focus on key develop-
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Health  
 
Students should be up to date on all immunizations before attend-
ing school.  Liberty requires proof of immunization to school at time 
of registration. 
 
 Students should not attend school if contagious, running a fever for 
twelve hours prior, throwing up or having loose stools.  All medica-
tions should be taken at home if possible.  
 
Medications that must be taken at school should be left in the 
school office. It must be in a properly labeled and doctor directed 
original bottle.  All other medications must be in the original con-
tainer as purchased.  Please do not send meds in a z-lock unmarked 
bag, etc.  The school can not administer medication. Student must 
be able to take medication themselves as directed, but will be 
watched during application. 
 
No medication can be shared with another student.  Unauthorized 
meds and prescriptions will be taken from student for verification 
and in some cases will not be returned to the student, however; the 
parent may come and get the meds at their own desire for them to 
be returned. 
 
LRCS does not have a full-time nurse, but has an occasional nurse for 
such purposes as eye and hearing testing, which is done during the 
first 2 months of each school year. 
 

 

 

Attendance 
 
The New Mexico Compulsory Attendance Law  requires that all chil-
dren of school age attend school until they reach the age of 18 or 
until they have completed the 10th grade or its equivalent and have 
been legally withdrawn from the school district in which they are 
enrolled. 
 
New Mexico Statute #77-10-ΤΤ ÓÔÁÔÅÓȡ Ȱ !ÎÙ ÐÁÒÅÎÔȟ ÇÕÁÒÄÉÁÎ ÏÒ ÐÅÒȤ
son having custody and control of a person subject to the provisions 
of the Compulsory School Attendance Law is responsible for the 
ÓÃÈÏÏÌ ÁÔÔÅÎÄÁÎÃÅ ÏÆ ÔÈÁÔ ÐÅÒÓÏÎȢȱ  )Î ËÅÅÐÉÎÇ ×ÉÔÈ ÔÈÉÓ ÓÔÁÔÕÔÅȟ ÉÔ ÉÓ 
our desire to cooperate with the families of our students by keeping 
attendance problems to a minimum.  Absences will be recorded daily 
by the teachers and the office. 
 
Part of the educational process is to learn discipline and responsibil-
ity in order to develop characteristics of good citizenship.  There-
fore, we expect our students to be in class.  We do not condone 
students, missing class time in order to work on term papers, study 
for tests, have hair appointments, etc.  Students need to learn to 
budget their time for these disciplines and attend class as usual.  We 
expect our parents to back our administration with these issues. 
 
A student may not miss for any reason more than (10) days a school 
year.   If a student does miss more than ten(10) days they will be 
placed on attendance probation and may not make up any work, 
quizzes, or tests.  On rare occasions, the principal will give excep-

tions for absences.  This is an exceptional case and not the usual 
situations and will require documented paper work for the file. 
 

Students are expected to communicate with teachers prior to all 

planned absences in order to take care of all homework, quizzes, 

and tests before the absence(s), not after. 
 

 

Unexcused Absences 

 
Unexcused absences will be grounds for immediate suspension 
or expulsion.  Ditching/Truancy from school is not tolerated.  
Absences for reasons such as family vacations, playing in sports, 
hunting, country or state fairs, must be pre-approved by the 
school to be accepted and work made up in advance.  Shopping, 
babysitting, day out with mom or dad, getting your hair done, 
etc., can be accomplished within the weekend and holidays, 
therefore; not valid excuses for absences.   
Truancy is: 
 

¶  the absence from school without knowledge and consent 
of the parent or guardian and not acceptable 

 

¶ Missing class by leaving designated school area without 
permission from the teacher or office 

 

¶ Skipping or cutting a class without permission from the 
teacher in charge of a particular class 

 

¶ Class work MAY NOT be made up for truancies 
 

¶ May be subject to disciplinary action through school board.  
Each situation will be judged independent of others and 
ÓÕÂÍÉÔÔÅÄ ÔÏ ÂÏÁÒÄ ÁÔ ÐÒÉÎÃÉÐÁÌȭÓ ÒÅÃÏÍÍÅÎÄÁÔÉÏÎȢ  7Å ÆÅÅÌ 
we need to understand and will attempt to react in a man-
ner that we feel meets the need of the student.  Any illegal 
activities will be reported to local authorities for action.
  

 

¶ The principal will determine if any absence will be excused. 
 

¶ 3ÔÕÄÅÎÔȭÓ ×ÈÏÓÅ ÐÁÒÅÎÔÓ ÈÁÖÅ ÎÏÔ ÃÁÌÌÅÄ ÔÈÅ ÓÃÈÏÏÌ ÔÏ ÒÅȤ
port an absence may be called by 11:00 a.m. to confirm 
ÃÈÉÌÄȭÓ ÁÂÓÅÎÃÅȢ  4Ï ÒÅÐÏÒÔ ÁÎ ÁÂÓÅÎÃÅȟ ÐÌÅÁÓÅ ÃÁÌÌ ÔÈÅ ÏÆÆÉÃÅ 
@ 384-2530 between 8-10 a.m. 

 

¶ If we feel your written excuse needs confirmed, we may call 
to verify your signature and the information presented to 
us. 

 

Re-admittance or Tardiness to Class 
 
Students who miss any part of a school day should bring a writ-
ten note from parents upon returning to school or have had the 
ÐÁÒÅÎÔ ÃÁÌÌ ÔÈÅ ÏÆÆÉÃÅ ÔÏ ÒÅÐÏÒÔ ÔÈÅÉÒ ÃÈÉÌÄȭÓ ÄÅÌÁÙ ÏÒ ÁÂÓÅÎÃÅȢ    
All students must have a parent sign the student in/out in the 
office. 
 

¶ Students more than one hour late will be marked 1/2 day 

CURRICULUM 
 

MID- SCHOOL 
 (6TH-8TH) CURRICULUM &  COURSE DESCRIPTIONS 

 
The 6-8th grades are taught in s1x scheduled classes per day.  Five 
classes are devoted to core curriculum classes, one class is for an 
elective (foreign language, art, PE, etc.) Middle school students 
have a mandatory 6 weeks throughout the school year in com-
puter applications as part of their PE class during the cold 
weather days. 
 
6-8th grades will join in with the 9-12th grades for an opening 
session in Bible and then break off into classes per grade levels in 
Math, Science, Language Arts, and History. 
 

¶ We use Saxon Math Books for the 6,7,8th grades 
 

¶ English Handbook and Grammar Guide, with lectures, note 
taking, and a variety of creative writing papers, reading clas-
sics, reading for comprehension, spelling and vocabulary, 
character-building novels 

 

¶ Science is a study of physical science, life science, and our 
Earth and solar systems 

 

¶ History is a study of geography, economics and culture, 
World History  and American history from early exploration 
to present 

 

¶ Foreign Language is by popular demand and may be an intro-
duction to French, German, Greek, Hebrew, Spanish, Italian, 
Sign Language 

 

¶ PE is a combination of group sports, basics of martial arts, 
and self-defense classes 

 

¶ Bible will be a generalized lecture by Rev. Bragg on how the 
Bible applies to today, Archeology through the ages, Com-
parative religions, Creation Science along with a study of 
important people of the Old Testament, etc. 

 
 

 

COURSE DESCRIPTIONS 
 FOR GRADES 9-12TH 

 
Bible 
 
      9th Gradeɀ Ancient History/Biblical Archaeology.  Placement of 
lands and people during ancient times with a scientific study of 
archaeology through the ages, recent discoveries, political and 
social references of those times.  Brief outline of languages with 
Hebrew and Greek origins and beginning of manuscripts of study. 
 
      10th Grade-History of Middle East with references to religious 
differences causing unrest from ancient times to recent years. 

Why modern people of the Middle East, Palestine/Israel/Syria/Iran/
Iraq, etc are at war and its origin. 
 
      11th Grade-Comparative Religions 101.   How we ended up with so 
many religions and their basic differences. World views on religions, 
World geography with emphasis on dividing  differences due to di-
verse religious social methods and practices 
 
      12th Gradeɀ Current events and exhaustive studies of the Old/
New Testaments by means of a time line, incorporating all inven-
tions, wars, events, and dates of interest.  Life applications to build 
character and a moral basis for achieving in life. 
 

 

Bio-Chemistry 
 

A broad overview of the science of life and organisms, the study of 
human life, environmental biology and disease-causing agents such 
as viruses and bacteria.  Study of human sexuality, abortion, drug 
and alcohol abuse, and current biology-related topics as related to 
news and new discoveries. Classification of Matter, Atomic Struc-
ture, Periodic Table, Symbols, Formulas, Nomenclature, The Mole, 
Chemical Reactions, Bonding, Acids, Bases and Salts, Electrochemis-
try and Organic Chemistry. 
 

Organic-Chemistry 
 
Study of Anatomy, origin of genes and chromosomes, cellular physi-
ology, pathology, bacteriology and cellular structure. 
 

Community Service 
 
Community Service is part of the 9-12th grade requirements for 
graduation.  Students should work a minimum of 25 hours of service 
to their community within a 10 month time slot and may take the 
summer months prior to starting the next school year to complete 
the hours.  This is work without pay.  They will receive a 1/2 credit 
hour toward the 2 credits needed  9-12 grades. 
Verification sheets are available through the office.  Students should 
take one to the persons who are overseeing their work.  These 
forms will be kept in their file for adding to their permanent records 
ÁÔ ÙÅÁÒȭÓ ÅÎÄȢ 
 

Career Based Program 
 
 Students will learn to manage their time, budget their money, in-
vest, learn the art of their trade choice, shopping,  and clothing 
choices for the profession,  setting a budget, paying taxes, and do-
ing general maintenance .  This is designed to be a practical applica-
tion for starting their life on their own some day and what it will cost 
to accomplish their dreams. 
 
Another aspect of this course is to focus the individual student on 
the career they choose after high school.  They will find a mentor 
and have that mentor show them what it is like to work in that par-
ticular profession, doing tasks, organizing programs, etc. Parents 
will need to make application for this program which is only offered 
to those in 12th grades, since it has a lot of away from school time. 
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unexcused absence without proper documentation 
 

¶ After three(3) unexcused tardies to school within a 10-week 
quarter, students may be given  2 hours detention 

 

¶ Excused tardies are given for unavoidable situations and not 
just because the student/parent was delayed by traffic or 
overslept.  7Å ÁÓË ÔÈÅ ÐÁÒÅÎÔȭÓ ÕÎÄÅÒÓÔÁÎÄÉÎÇ ÔÈÁÔ ÓÔÕÄÅÎÔÓ 
coming in late are very disruptive to the class once in session. 

 

 
EXCUSED ABSENCES 
 
1. Work may be made up within four(4) school days if excused 
 
2. For illness not exceeding 2 days with note/phone call from 

parent, death in immediate family, and court appearances 
 
3.     A note from your doctor is appropriate for medical if more 
 than  2 days, and counseling appointments 
 
4.    Absences will be assessed by the 1/2 day.  A student leaving 
 before their lunch hour will be counted absent 1/2 day.  A stu-
 dent arriving to school after 11:00 a.m. will be counted pre-
 sent for only 1/2 day. 
4.     It is a rare to be excused on a test day for 6-12th graders, 
 ÅØÃÅÐÔÉÏÎ ÉÓ ÁÔ ÔÅÁÃÈÅÒȭÓ ÄÉÓÃÒÅÔÉÏÎȢ  !ÂÓÅÎÃÅÓ ÏÎ ÔÈÅ end of 
 the year test days will constitute an additional fee of 25.00 
 per hour from the parent for the extra hours/teachers avail
 ability in administering the test. 
 
Regardless of excused or unexcused absences, student may not 
miss a total of 10 days of school per school year.  Excused means 
you may make up the work, unexcused means you fail the school 
year.  In event of more than 10 days missed: 
 

¶ You must sign a promise to make up the days missed during 
our June summer session to keep you/us in compliance.  
Student may make up days on a day to day ratio, example:  
missed 16 days total, you must make up 6 days in summer 
session at a cost of 25.00 per day. 

 

¶ Failure to make up missed days will constitute a no pass 
school year and possibly place your child back in the same 
grade once again. 

 

¶ We will also need to report these absences to the Dept. of 
Youth and Family Services.  It is against the law to keep your 
child from attending school. 

 

Make-up Work 
 
If student is aware they may be going to be absent and receives 
approval for the absence, along with assignments to be done, 
those assignments are due upon return to class and the student 
must take any quizzes or tests which are given even if it is the  
 
 

Early Graduation 
 
Early graduation is considered only for those students who: 
1. Must be currently in Liberty day School program and having 

completed the 11th grade. 
2. Must complete the ACT test and place 26+ 
3. No excessive tardies nor absences throughout the school year. 
4. Must show accumulative GPA of 3.5 for all high school years to 

date 
5. No suspensions of record for any of the high school years at-

tending 
6. Meet all graduation requirements of college prep courses 
7. Must submit letter of request with reasons for wanting early 

graduation signed by student and signed by parent, showing 
permission granted. 

8. Must be current on all financial obligations past and present 
9. Must be of age equivalent to receive consideration (at discre-

tion of High School Principal) 
 
(Please note that taking more than 7 credits per year will constitute 
an additional 100.00 per credit hour needed to complete 28 credits 
for graduation or 700.00 for 12th grade year.)   
 
 

Work Study Program for Seniors Only: 
 
Some students can be considered for the work/study program in 
afternoon hours.  Credit(s) can be given for appropriate work efforts 
×ÈÉÌÅ ÃÏÍÐÌÅÔÉÎÇ ,ÉÂÅÒÔÙȭÓ ÒÅÑÕÉÒÅÍÅÎÔÓ ÆÏÒ -ÁÔÈȟ 3ÏÃÉÁÌ 3ÔÕÄÉÅÓȟ 
English, and Science in morning hours of school attendance. Paren-
tal consent must be on file in the office unless student is over 18 
years.  
 

Homework Policy 
 
Students are expected to complete and turn in all assignments on 
time to their teachers. Assignments turned in late will not receive 
full credit. No assignment may be made up after it is 2 weeks late. 
Homework missed due to illness may be turned in if the absence was 
excused through the office. Students are responsible for recording 
assignments given in class in their assignment books or folders in 
grades k-5th.  Students of all grade levels will have homework as 
outlined in each class. 
 

6-8th Grades  
 
One  to two hours will be needed on school nights and some week-
ends in order to stay current in all their studies.  Not doing home-
work due to attending other activities is not excusable.  Parents may 
be notified when students fail to turn in daily assignments for 2 days. 
  

9-12th Grades   
 
Students will have homework nightly and some on weekends .  Par-
ents of students not bringing home homework at these grade levels 
should question why and call the office for information.  The office will 
set up an appointment for a phone conference or office conference 

to search for answers.  There is no acceptable excuse for not finish-
ing homework. 
 

Credits (9-12) 
 
Credits are given for completion of semesters only.  We do not 
generally give credit for 1/4 of the semester. The exception to this 
rule must pass through the school board for approval.  The suc-
cessful completion of one semester of work in a given subject 
earns the student 1/2 credit.  PE is often a 1/2 credit per school 
year and not per semester since we do not allow for the required 
amount of time spent in the subject.   
 
All students must earn 28 credits plus a passing grade in each 
subject, have regular attendance to receive yearly credits.  Lack of 
ÁÔÔÅÎÄÁÎÃÅ ×ÉÌÌ ÂÒÉÎÇ ÔÈÅ ÓÔÕÄÅÎÔȭÓ ÇÒÁÄÅÓ ÄÏ×Î ÆÏÒ ÔÈÅ ÑÕÁÒÔÅÒ 
of absence. 
 

Hybrid Program (Mondays only!) 
 
In pursuit of accreditation at Liberty we are asked to adhere to 
new regulations as of 2009.  Therefore, after having a school for 4 
days per week for the last several years, as of the 2009-2010 
school year we will now attend 5 days per week with an allowed 
hybrid program in operation on Mondays for those in 6-12th 
grades.   
 
In this program students will be given assignments to do via the 
internet and their computers in a variety of subjects.  Parents will 
be responsible for signing students into study time and signing 
students out after study time is completed.  This log will be sub-
mitted to Mr. Vigil and Mr. Bragg for the files.   
 
There will be forth coming a chat room for students to receive 
lectures and do testing while at home as well.  This is NOT a day 
off school and should be considered a home ɀstudy time as re-
quired by law and recorded in the official attendance file. 
 
Attendance will be mandatory as usual for Tuesday-Fridays with 
special circumstances allowed for those students who live in ex-
cess of 60+ miles from school. 
 

Satellite School ( For those over 60+ miles away) 
 
With special circumstance an at-home program can be designed 
for those in upper grades 6-12th, but is not recommended for 6-
8th grades without warranted situations, therefore; offered to 
those 9-12th. 
 
Testing will have to be done at LRCS on regular basis, with logs 
for hours, etc.  Students will need to be current in their work load 
and maintain  a 3.0 average to stay in the program. 
 
Specific fees and tuitions  apply to Hybrid and Satellite programs. 
 
These above program are for special circumstances and not an 
option for those able to attend regular day schooling programs. 

same day of their return.  On the other hand, if a student has an 
emergency absence such as illness, a death in the family, unex-
pected family matters, etc., they will be given a day for every day 
absent to make up the work missed after returning to school.  
 
 The teacher will determine what is a reasonable amount of time is.  
If there is some question as to the amount of make-up time permit-
ted, the parent should immediately contact the office for a confer-
ence with the teacher. 
 
Note:  Research papers, reports, major assignment, etc., are due on 
the assigned due date, even if it will require another person to bring in 
the assignment.  They may be forwarded by email in some instances.  
 

SNOW DAY 
 
When any of the East Mountain public schools, from Tijeras to Estan-
cia have an abbreviated day or cancellation due to snow, LRCS will 
do the same.  The abbreviated school day for LRCS will begin at 
10:30 a.m. and dismiss at regular time.  Listen to the local TV stations 
for notice of abbreviated day or cancellation.  If LRCS knows it will 
be safer to cancel, we may call you the evening before out of cour-
tesy so you can make arrangements for child care if necessary. 
 

SCHOOL SUPPLY LISTS 
 
Supply lists are posted on our website during the summer or mailed 
to all parents by no later than July 20th. 
 

Parent-Teacher Conferences 
 
We welcome your requests for conferences to discuss any concerns 
you may be having, however; we will not be able to get our teachers 
out of class to talk to you.  The best thing to do is to ask your ques-
tions through the office and let the office find your answer to set up 
a time for an after school conference with the teacher.   Please call 
the school office, 384-2530. 
 
Scheduled conferences usually are offered after the first report card 
period and after the third reporting period.  
 
 !Î ÉÎÔÅÒÉÍ ÒÅÐÏÒÔ ÉÓ ÏÆÆÅÒÅÄ ÆÏÒ ÔÈÏÓÅ ÍÁËÉÎÇ ÂÅÌÏ× Á Ȱ#ȱ ÏÒ ÎÏÔ 
turning in homework at each 5 week period in grades 6-12th.  For 
students in lower grades, we make it a priority to send home infor-
mation daily in their file folders for you to look at and sign as the 
need may be. 
 
 

Dropping or Adding Courses  

 
Adding or dropping classes is permitted the first 2 weeks of any se-
mester.  You will need permission from the administrator and teach-
ers involved.  Class enrollment for electives is based on availability of 
class size.  
 
 
.  
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8.    Restroom privileges, during class, are for emergencies only! 
 
Students are reminded that other classes may be in session when 
they are between classes and are expected to be quiet in the hall-
ways. There should not be any running, yelling, or rowdy behavior 
inside the school buildings.   

 

 

Cheating 
 
!ÎÙ ÓÔÕÄÅÎÔÓ ÃÁÕÇÈÔ ÃÈÅÁÔÉÎÇȟ ÉÎ ÁÎÙ ÆÏÒÍȟ ÍÁÙ ÒÅÃÅÉÖÅ Á ȰÚÅÒÏȱ 

for the assignment.  We believe in in-depth investigation of each 

offense.  Discipline will be age appropriate. The second offense of 

ÃÈÅÁÔÉÎÇ ÍÁÙ ÒÅÓÕÌÔ ÉÎ Á Ȱ&ȱ ÆÏÒ ÔÈÅ ÑÕÁÒÔÅÒ ÉÎ ÔÈÅ ÃÌÁÓÓ ×ÈÅÒÅ ÔÈÅ 

offense happened.  Continued cheating could result in: 

 

¶  expulsion from Liberty with no credit for current semester 

the student is in at time of  offense. 

¶ 1-2-3 days suspension with work detail at school 

¶ Counseling with student / parent by administrator 

 

Cheating is a moral offense and 

taken very seriously at Liberty.  
 

Fighting 
 
Fighting Is not tolerated in any grade level.  Torrance County 
Sheriff's Department may be called and charges may be pressed 
against your child.  Fighting is  assault and against the law. 
 

Bullying 

 
Bullying will not be tolerated at Liberty.  Bully is habitual verbal or 
physical intimidation of another person, according to the dictionary 
definition.  Parent will be notified and it may result in a possible 
expulsion from school. 

 

Detention 

 
Detention will be given at the discretion of the teacher or admin-
istrator.  Tardies, disrespect toward others, disrupting class, and 
disobedience are a few of the reasons for which a student may 
receive detention. 
 
There are two types of detention at Liberty:  Lunch detention and 
elective class detention.  Lunch detention will be served at the 
appropriate lunch hour and after the student has had opportunity 
to eat.  This will be approximately 10-15 minutes of time.  Depend-
ing upon the offense, the student may serve lunch detention for a 
week at a time, which is about 1 hour per week.  Elective class 
detention is usually for the older students and keeps them from 
participating in group sports, etc as the teacher allows.  Those 
who are unable to participate at this time will also be given in-

¶ 4ÈÅ 4ÅÁÃÈÅÒȭÓ (ÏÎÏÒ 2ÏÌÌ is given to students with no failed 
ÓÕÂÊÅÃÔÓ ÎÏÒ $ȭÓ, an overall GPA of 3.0 to 3.4, and good at-
tendance.   

¶ Honorable mention certificates are given to students who 
may have shown significant overall improvement but not 
made honor roll. 

¶ Bumper stickers or other incentives may be given after the 
second honor roll certificate is received in any school year 

 
Elementary Curriculum 
 
LRCS accepts students as young as 4 1/2 years old into their K-4 
class.  Class sizes average 12-1 student to teacher ratio.  Elemen-
tary school offers an open house at the beginning of each year 
where specific information is passed out to each parent in all 
grade levels. 
 

K-4-K5-1st Grades 
 
Bible:  Old Testament characters based on the A Beka program 
Math: Using Everyday mathematics, which is a hands on math 
program 
Language Arts:  includes using Saxon  phonics, spelling, handwrit-
ing program, and reading 
Science and Social Studies:  Combination hands on learning and 
investigations 
Library: Students have daily check outs to support our nightly 
reading program with a once a week teacher directed Library 
lesson. 
 

2-3rd Grades 
Bible: Basic on the A Beka program, students will focus on New 
Testament Characters and Life of Christ 
Math: Using Everyday mathematics, which is a hands on math 
program 
Language Arts: Includes using Saxon  phonics, spelling, handwrit-
ing program, and reading 
Science: Is a combination Lab investigations, research, vocabu-
lary, and hands on program, offered daily. 
Social Studies: US History, economics, geography, and good citi-
zenship 
Library: Students have daily check outs to support our nightly 
reading program with a once a week teacher directed Library 
lesson. 
Fine Arts: Combination of art and music classes 
 

4-5th Grades 
Bible:  Inductive Bible Studies by Harvest House Publishers 
ÃÁÌÌÅÄȟȱDiscover For Yourselfȱ ÓÅÒÉÅÓȢ 4ÏÐÉÃÓ ÍÁÙ ÉÎÃÌÕÄÅ ,ÉÆÅ ÏÆ 
Christ, Abraham, Daniel, Genesis, and the names of God. 
Math:  Using Everyday mathematics. 
Language Arts: Using Handwriting Without Tears, which is A Beka 
and Harcourt.  Separate books for Spelling, writing assignments. 
Science: Is a combination Lab investigations, research, vocabu-
lary, and hands on program, offered daily.  A Beka Health pro-
gram 
Social Studies. New Mexico State History and World History,  

Geography, Economics, and Citizenship 
Library: Students have daily check outs to support our nightly read-
ing program with a once a week teacher directed Library lesson. 
Fine Arts: Combination of art and music classes 
 

 

High School  Requirements 
 
Liberty requires 28 units of credit for graduation beginning in 2008, 
which is usually divided up into 6 credits per school year*.  In order 
to receive a diploma from LRCS, a student must be enrolled at least 
one full semester before graduation and fulfill all LRCS graduation 
requirements.  The following subjects are usually taken over a 4-year 
period of time.   

 

4 credits in English 

4 credits in Math ( includes Pre-Algebra, Alg I, Geometry, Algebra 2 or 

greater math) 

3 credits in History (includes US History, Geography, World 

 History, Government and economics) 

3 credits in Science (includes, 2 will have labs) 

1/2 credit in New Mexico State History 

1 credit in Communication and Speech Skills 

1 credit in Life Skills/ career Based Study 

1 credit in Computer Literacy 

1 credit in Literature 

1 credit in Language (college bound students need 2 in same  language,  

  Italian, German, French, Spanish, Greek,  

  Hebrew, or sign language) 

4 credits in Ancient History/Bible 

1 credit in Physical Exercise ( will include Health) 

2 Community Service (1/2 credit per school year) 

 

2-4 Electives: 

Art, Photography, Teacherôs Aide, 

Critical Thinking, Cooking, Sewing, 

Computer, Journalism, Choir, Intro. to Psychology, Intro. to 

Sociology, Video, Fine Arts, World Religions, Family His-

tory, Becoming An Author, Home Decorating, Woodwork-

ing.  

(we give 1/2 credit for you taking a driverôs education class) 

 
Our elective classes are rotated each year to allow students ample opportu-

nity to take those courses that interest them.  It is based on the needs of those 

already going into upper levels and what they will need to finish their re-
quirements for graduation.  It is not set up on a ñchoose what you want to 

take this yearò basis since we do not have the personnel to offer individual 

choices.  We will take a vote and the majority will determine the elective 
courses that  year. 

DISCIPLINE  
All students and parents are required to read the Student Hand-
ÂÏÏËȟ ÉÎÃÌÕÄÉÎÇ ÔÈÅ Ȱ3ÔÁÎÄÁÒÄÓ ÏÆ #ÏÎÄÕÃÔȾ"ÅÈÁÖÉÏÒ #ÏÄÅȟȱ ÁÎÄ ÔÏ 
sign an acknowledgement of this reading.  The acknowledgements 
will be placed in permanent file (Exception: If students are too 
young to read, parents should explain the contents as appropriate.)  
We expect our students to be good examples of proper Christian 
behavior both on and off campus.  Any violation of these standards, 
on or off campus, is grounds for suspension or dismissal from LRCS 
without tuition refund.  
 
STANDARD OF CONDUCT 
 
LRCS holds high standards of behavior and conduct for all its stu-
dents.  We have a fundamental statement of faith and a general, 
conservative philosophy of education.  LRCS must, therefore, pro-
vide an environment conducive to the spiritual growth and develop-
ment of young people who are not yet mature Christians.  A stan-
dard of conduct based on the following Biblical imperatives is neces-
sary to provide such an environment.   
 
A sense of the need for spiritual growth in the light of these princi-
ples has led LRCS to adopt the following standards, to promote spiri-
tual welfare of the students.  We cannot go into your home, follow 
you around to every location nor monitor your behavior, however; 
we know that our Heavenly Father see all. 
 
1. To maintain Christian standards of morality, honesty, courtesy, 

and kindness. 
2. For student to refrain from the use of swear words, pornogra-

phy and using indecent language; from smoking, drinking alco-
holic beverages, abusing drugs, using illegal drugs; from steal-
ing, gambling or being involved in any other activity which 
would dishonor Christ or the Christian reputation and honor of 
LRCS 

 
The above selection of restrictions mentioned in this text may ap-
pear arbitrary to some, but while not condemning others who see 
differently, LRCS believes that these specific types of conduct are 
detrimental to the standards we are  establishing in your child.  Their 
early years is a good time to develop strong character through moral 
development. 
 
 
3. Students need to show respect for the rights of others and for 

the  authority of school staff, parent volunteers, and other 
adults.  Talking back to an adult may constitute classroom ex-
pulsion and  possibly further disciplinary action from the office 

 
4.    Students are expected to come prepared and on time to class. 
 
5. Students are expected to actively participate in each class and 

give  their full attention to the instructor, take notes, and listen.  
Day dreaming is NOT acceptable. 

 
6. Students should not visit, exchange notes, or in any way dis-

tract other students during class time.  
 
7.   No eating, drinking , applying make-up, or performing  personal 
 grooming in class.  
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house suspension for the duration of their detention time.  

 

Suspension and/or Expulsion 

 
In-house suspension will be used at the discretion of the admini-
stration or principal.  In-house means the student will be given 
various work assignments on campus in lieu of going to class. 
Students who are suspended from school must make up all work 
missed and it will add to their missed school absences for the 
year. 
 
Please note:  Use of, intent to or distribution and/or possession of 
tobacco, drugs, alcohol, pornography or related items on campus 
by any student is grounds for immediate expulsion.  This includes 
ÉÎÁÐÐÒÏÐÒÉÁÔÅ ÃÏÎÔÅÎÔ ÏÎ ÃÅÌÌ ÐÈÏÎÅÓȟ ÅÍÁÉÌÓȟ ȰÐÅÒÓÏÎÁÌ ×ÅÂ 
ÐÁÇÅÓȱ ÏÒ ÁÎÙ ÏÔÈÅÒ ÉÎÔÅÒÎÅÔ ÖÅÈÉÃÌÅ ÓÕÃÈ ÁÓ &ÁÃÅÂÏÏË ÁÎÄ -Ù 
Space.   
 
IF a student has a substance which looks like or could be perceived 
as tobacco, drugs or alcohol, in order to make others think it is and 
real thing, the penalty will be the same as if it were the actual sub-
stance.  Distribution or the intent to distribute any of the above 
warrants permanent expulsion, notification to legal authorities, 
and possible prosecution. 
 
! ÄÒÕÇ ÁÎÄ ÁÌÃÏÈÏÌ ÔÅÓÔ ×ÉÌÌ ÂÅ ÒÅÑÕÉÒÅÄ ÔÏ ÃÌÅÁÒ ÔÈÅ ÓÔÕÄÅÎÔȭÓ 
name and at the expense of the parent.  Confirmed result will fol-
low due process of the law.  If a clean result is shown, a disciplinary 
action may still be taken for intent to be a part of a crime. 
 
Expelled student are NOT permitted back on campus and must 
wait an entire school year to apply for readmission to Liberty. 
 
Suspensions and expulsions are the responsibility of the School 
Board and by recommendation of the Principal.  
 
 Appeal of an expulsion must be done by the parent via a letter to 
be heard by the School Board.  Members will rule on all expulsion 
appeals. 

 

Behavior Probation 
 
A student may be placed on behavioral probation for a number 
of reasons i.e., suspension, recommendation from administra-
tion, disrespect to a faculty member, etc.) A student on behav-
ioral probation is expected to conduct his/herself self in an or-
derly fashion.  If a student is suspended while on behavioral pro-
bation, the student may be asked to leave Liberty or be expelled.  

 

Security Searches 
 
Any student is subject to security searches, including but not 
ÌÉÍÉÔÅÄ ÔÏȟ ÓÔÕÄÅÎÔȭÓ ÐÅÒÓÏÎÁÌ ÐÏÓÓÅÓÓÉÏÎÓȟ ÌÏÃËÅÒÓȟ ÃÁÒÓȟ ÁÎÄ 
backpack.  Students can be asked to empty pockets, shoes, etc. 
as necessary.  The law permits us to search any area of concern 
while on Liberty property. 
 

Student Lockers 

Students (grades 6-12) will be assigned lockers. Lockers are to be 
kept clean at all times .   
 
If a personal lock is put on your locker, you must keep the combina-
tion on file in the office for emergencies.  The administration has the 
ÒÉÇÈÔ ÔÏ ÓÅÁÒÃÈ ÓÔÕÄÅÎÔȭÓ ÌÏÃËÅÒÓȟ ÄÅÓËÓ ÁÎÄ ÃÁÒÓ ÉÆ ÔÈÅ ÎÅÅÄ ÁÒÉÓÅÓȢ  
At semester end all lockers will be inspected for damages.  Papers 
not clearly organized could be discarded in the trash.  Students will 
have every opportunity to remove items/paperwork prior to inspec-
tion. 

 

Discipline In The Elementary 
 
Teachers will notify parents of the specific management plan for 
their class in writing at open house and again the first day of classes.  
All Classroom management plans and playground rules will be age 
appropriate.   
 
Example:  K-1st grades use a green, yellow, red light program to help 
students self-monitor behavior.  Classroom rules are posted in each 
classroom and explained in detail to the students. 
 
LRCS will not administer corporal punishment.  Parent will be called 
to pick up their child if they will not yield to authority by the teacher. 
If child is sent to the principal, parents will be notified either by writ-
ing or a courtesy call from the office. 
 

 A Final Thought About Discipline 
 
Life is a process of learning, changing, and adapting.  This is our chil-
ÄÒÅÎȭÓ ÔÉÍÅ ÔÏ ÂÅ ÔÒÁÉÎÉÎÇ ÉÎ 'ÏÄÌÙ ×ÁÙÓȟ ÂÕÉÌÄ ÃÈÁÒÁÃÔÅÒȟ ÁÎÄ ÌÅÁÒÎ 
ÔÈÁÔ ÁÕÔÈÏÒÉÔÙ ÉÓ ÎÅÃÅÓÓÁÒÙ ÔÈÒÏÕÇÈÏÕÔ ÏÎÅȭÓ ÌÉÆÅȢ 
 
When a child is angry, they are saying they are hurt.  It is best to calm 
the child, giving them a time-out to rest their emotions, then talk 
with them.  Ask why they are hurt and offer to help them solve the 
problem.  There is always a reaction to their action, so clearing their 
conscience with a work detail or appropriate chore will help them 
feel they paid the price for getting out of hand. 
 
We do not feel that meeting anger with anger is an appropriate way 
to solve any problem.  We at LRCS hope you agree and raising your 
child in this Biblical way is a positive choice you will make. 
 

Classroom Behavior 
 
 Students are expected to respect themselves, others, and 
their teachers. Students need to remember that school is a place 
where we work and cooperate with each other. The following are 
guidelines for classroom behavior. Teachers may make additional 
rules for the class or outdoors according to the needs of the day. 
 
1. Students are not allowed in school buildings without a teacher 

before/after school. Students may not enter the classroom until 
5 minutes before class begins, unless under the supervision of 
the school staff or student trustee.  

 
2.   Once class is in session, students must receive permission from 
 their teacher before leaving their seats, or the classroom.  

6-12th Grades 

 
The minimum load for study is 6 classes per day for a duration of 
10 months of the calendar year.  An additional 2 credits are given 
for community service throughout the 4 years of 9-12th grades. 
(See Community Service) 
 
 

 

 

 

4Ï ÒÅÃÅÉÖÅ ÂÅÌÏ× Á ΧΫϷ ÁÔ ÓÅÍÅÓÔÅÒȭÓ ÅÎÄ ×ÉÌÌ ÒÅÑÕÉÒÅ ÔÈÅ ÓÔÕȤ
dent to repeat the course at another time, if in high school, or 
could cause students to repeat grade level if credit was needed 
to complete the mandatory 6+ credits per year  
 
The letter grading system to be used is the following: 
 
A= Excellent            B=Above Average        C=Average                  
D=Below Average   F=Failed Course          
 I=Incomplete ( 2 weeks to make up work or will receive F) 
 

Grade Point Averages 

 
Grade point averages are calculated by the office to be used for 
various purposes.  All classes and accompanying grades are used 
when calculating GPAs on a 4.0 grading system. 
 

 

Interim Reports (middle of each quarter)  

 

We will contact parents upon the following conditions by phone 

when: 

1.   Student has incomplete homework assignments 
2.  Grades are D or F in any class. 

 

Report Cards 
 
Report cards are given 4 times a year.  They are issued on the 
Wednesday following the close of each 9/10-week period. 
 

Honor Roll is Evaluated in 6-12th Grades only 
 
Honor roll will be presented the following morning after issuing 
ÏÆ 2ÅÐÏÒÔ #ÁÒÄÓȢ  3ÔÕÄÅÎÔȭÓ ÎÁÍÅÓ ×ÉÌÌ ÂÅ ÐÒÉÎÔÅÄ ÉÎ ÏÕÒ ÓÃÈÏÏÌ 
newspaper each grading period.   

¶ 0ÒÉÎÃÉÐÁÌȭÓ (ÏÎÏÒ 2ÏÌÌ, a student may not have failed any 
courses nor make a D in any course, have an overall GPA of 
3.5 to 4.0, and good attendance.   

K-5th Grades 
 
We use a progressive evaluation format for K-5th grades.  This is a 

way to mark students progress forward in specific standardized 

areas of study.  We believe elementary years are vital to building a 

strong academic foundation.  LRCS would like to provide parents 

information on specific areas of growth within each subject as the 

student progresses towards a goal of proficiency.  This way we 

gauge what your child is learning in separate areas.  Students will 

have any of the following notations: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Categories of study include: 
 

¶  Language Arts 

¶  Math 

¶ Social Studies 

¶  Science 

¶  Bible 

¶  Art 

¶  Physical Education   

¶  Music 

 
Each child is also given responses in responsibilities.   

 Progress/Proficiency 

ADV Advanced (beyond grade level) 

p Proficient (consistently meets grade level 
standards) 

NP Nearing Proficient (working towards profi-
cient) 

EM Emerging (Just beginning to learn  
subject) 

 EFFORT 

MO Most of the time  

S Sometimes 

AN Area of need 

 96-100 = A+                92-95 = A              89-91 = A- 

   86-88 = B+                82-85 = B              79-81 = B- 

   76-78 = C+                72-75 = C              69-71 = C- 

   66-68 = D+                62-65 = D              59-61 = D- 

                                                                   below 59=F  

Grading System 



12 13 

GIRLS , You CAN Wear 
You CANNOT Wear 

Pants, Capriôs, Shorts Pants that are too tight, break a-ways, ski pants, low cutting hip riders that show flesh around the waist 
and undergarments  No sagging, no oversized pants/shorts/ overalls, gang related attire, no leggings or 

colored tights only, no spandex, no windbreaker fabrics.  No  terry cloth fabrics or sweat suits. 

Shorts need to be at least fingertip in length when arms are at side of body standing.  Cannot be skin tight 
nor overly loose. Cannot be shear fabrics  

 

Sweat suits May be worn anytime for grades Kï 5th 
May be worn by upper grades on special days or for sports classes. 

Dresses May NOT have necklines that show cleavage when student is seated at desk.   May be sleeveless but not 
have arm holes that reveal any sign of undergarments 

Shoulder seam must be at least 4 inches. Overall length must be fingertip or longer. Cannot be shear 

fabrics 

Shirts May NOT have necklines that show cleavage when students is seated at desk.  May be sleeveless but not 
have arm holes that reveal any sign of undergarments. Shoulder seam must be at least 4 inches.  Must be 

long enough to cover entire waistline and NOT SHOW any flesh. Cannot be shear fabrics. 

Undergarments All age appropriate undergarment attire must be worn for every outfit.  Mature students must not wear 
clothing that reveals the color and nature of their undergarment through their clothing. Seeing cleavage is 

inappropriate! 

Shoes Closed toe/heel shoes only for grades k-5th 
6-12th grades may not wear platform shoes with heels heights greater than 2ò.  Flip flops/sandals  may be 

worn during spring and fall month but at discretion of the school. Tennis shoes are required for sports and 

active play. 

 

Hair designs and arrangements Should be kept clean and neat in appearance/out of face. No unnatural colors/glitter/faddish styles that 
cause undue attention.  No spiking, gang/sorcerer/dungeon and dragons, occult, or mystic influences in 

arrangement. No Shaved heads allowed. 

 

Makeup Not permitted on any student k-6th.  7-12 may wear if in a modest application and in good taste.  No 
black/dark brown/brilliant red lipstick/lip liner.  Eye liner cannot be heavy.  Eye shadow must be modest 

and not overly done.  No glitter, decals/faux tattoos can be worn to school or on bus.  

Nail Polish No black or dark brown allowed.  Excessively long nails are NOT a good idea and interfere with daily 

activities. (at discretion of school) 

Hats Not permitted indoors. No gang-related emblems, No rags/nets.  Three-corner scarves are fine but 
Should not be worn in class 

Jewelry No obvious body piercing is allowed.  Only earrings that are no more than 1 1/2ò in diameter and not 
longer than 1 1/2ò in length can be worn.  Only 2 piercings per ear is acceptable. Not more than 2 modest 

necklaces are acceptable. No dog collars/chains/spike necklaces allowed. No wallet/pocket chains al-

lowed. No spike wrist band /collars/nor elastic color wrist attire allowed.  Only 2 rings per hand allowed 
and cannot be oversized. 

No obvious masculine intent can be 

condoned in personal attire nor Gothic 

Boys You CAN Wear 
You CANNOT Wear 

Pants, Shorts 

 

 

Long pants are preferred. Must be secured at waist, NO SAGGING, not too tight, dirty, frayed, or 
with holes, No break-aways, windbreaker fabrics, no spandex or sport pants.  Undergarment are not 

to be seen.  No oversized overalls.  Shorts must be fingertip length, not too tight or too loose in the 

legs.  

Sweat suits May be worn anytime for grades Kï 5th 

May be worn by upper grades on special days or for sports classes. 

Shirts No tank tops  of mesh, or sleeveless tops in any grades.  NO inappropriate emblems, ads, or slo-
gans. NO GANG-RELATED EMBLEMS! No midriff tops, No occult/mystic/dungeons/dragons/

nor sorcererôs apparel of any kind 

Tôs of white are undergarments unless they have a pocket or printing on them. When necessary a T 
will be given for student to attend class @ 15.00 charge to the parent.  You wear it, you own it. 

Undergarments Are not to be seen at any time. 

Shoes Are to be closed toed and heel for grades k-5th. Students may wear sandals when the weather is 
appropriate from 6-12th grades.  Steal-toes shoes are inappropriate for sports.  Flip-flops on boys is 

at the discretion of the school.  Take care that tennis shoes do not have an unpleasant odor during 

hot seasons. 

Makeup Absolutely no makeup ever!!!  No decals/faux tattoos/glitter. No long fingernails nor nail polish 
can be worn. 

 

Hair/Beards/ Mustaches Should be kept clean and neat in appearance/out of face, not longer than length of neck/ no pony-

tails allowed.   No unnatural colors/glitter/faddish styles that cause undue attention.  No spiking, 

gang/sorcerer/dungeon and dragons, occult, or mystic influences in arrangement. No Shaved heads 

allowed. No Beards of any kind.  Mustaches are permitted if nearly trimmed.  A 3.00 charge will 
be added to parentôs bill when we have to ask students in 9-12th grades to come in and shave.   

 

Hats Not permitted indoors/ outdoors is fine. No gang-related emblems, No rags/nets.   

Jewelry 

 

 

 

 

 

Miscellaneous 

No obvious body piercing is allowed. Stud rings in the tongue are not allowed at school.  Only one 
earring can be worn and should remain small and discrete in nature. Not more than 2 modest 

necklaces are acceptable. No dog tags/ collars/chains/spike necklaces allowed. No wallet/pocket 

chains allowed. No spike wrist band /collars/nor elastic color wrist attire allowed.  Only 1 ring per 
hand allowed and cannot be oversized. 

 

 

No long trench coats past mid knee 

NO ATTIRE FEMININE IN NATURE 

CAN BE WORN AT ANY TIME nor 

Gothic styles of clothing. 

Liberty reserves the right for all final decisions for what it considers modest and in good taste.  

We are not interested in furthering fad styles; we are here to educate your child ! 

All clothing should be free of soil and odor, without holes, providing for proper fit, and no obvious tears.  Patched jeans are not allowed.  Special care must be paid 
to hygiene, make sure your child has a daily shower.  

DRESS CODE  
A DRESS CODE PROVIDES A WAY TO DRESS THAT IS APPROPRIATE FOR LEARNING.  It gives students a sense of belonging and allows for 
ÉÎÄÉÖÉÄÕÁÌ ÅØÐÒÅÓÓÉÏÎ ÁÎÄ ÉÄÅÎÔÉÔÙ ÔÏ ÂÅ ÆÕÎÃÔÉÏÎÓ ÏÆ ÐÅÒÓÏÎÁÌÉÔÙ ÁÎÄ ÍÅÎÔÁÌÉÔÙȢ  )Ô ÅÌÉÍÉÎÁÔÅÓ ÆÁÄ ÃÌÏÔÈÉÎÇ ÆÒÏÍ ÔÈÅ ÄÁÉÌÙ ȰwhaÔ ÔÏ ×ÅÁÒȱ 
ÐÒÏÃÅÓÓȢ  )ÔȭÓ Á ÃÏÍÆÏÒÔÁÂÌÅ ÄÉÓÃÉÐÌÉÎÅ ×ÉÔÈ ×ÈÉÃÈ ÅÖÅÒÙÏÎÅ ÃÁÎ ÌÉÖÅȢ  
  
Further, it is symbolic of the student's acceptance of authority over them; their parents, school and, ultimately, God.   

 
LRCS has put together a dress code that is moderately conservative and does not call attention to any individual. 
 
 LRCS reserves the right to make a judgment call on all clothing worn to school. 
 
The  pages are rules for dress adapted by LRCS for a modest and discrete social environment for all. 


